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1. IlosicHuTEILHAA 32T CKA
1.1. Heapb u 3272494 AMCHUTIMHBI

Lenb MUCHUTUTHHEL: SBIsIETCS (GOpMHUPOBAHHUE 3HAHUH 110 HAYYHBIM M METOJIMYECKUAM acTIeKTaM
OpraHM3allK BBITOJHEHUS TEXHOJIOTUYECKUX CTAJANN B JESTEIILHOCTH CIIEUAIBHOTO apX1Ba
MpEeANPUSITHSL.
3anaya TUCHUIUIMHBL:
® OCBOEGHHE MPOIEAYP U OIEpaluid 10 MOJATOTOBKE, XPAaHEHUIO U JATbHEHIIIEMY HUCIIOIb30BAHUIO

KOH(l)I/II[eHI_[I/IaJ'IBHBIX HOCUTEJCH B BCAOMCTBCHHOM CIICHHUAJIBHOM apXUBEC MMPCAIIPUATHUA.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00y4YeHHUsI 0 TUCHHUIIIMHE, COOTHECEHHBIX ¢
HHIUKATOPAMH JOCTHKEHUS] KOMIIeTeH i

KoMmnerenuus NuaukaTopbl KOMIIETEHIHI Pe3yabTaThl 00yyeHus

(Ko 1 HAUMEHOBAHUE) (Ko ¥ HAMMEHOBAHUE)

1IK-10 11K-10.1 3name: cmanoapmol 6 obiacmu

CcnocobHOCmb 3Haem Hopmamuenvie npagosvie ungopmayuonHot 6ezonacHocmu

nPoBOOUMb AHANU3 akmuol 8 001ACMU 3aUUMbL

ungopmayuouHoti ungopmayuu, HayuoHaIbLHbIe,

bezonacnocmu MedHc20cyoapcmeentole u

00bEeKmMOo8 U cucmem Ha | MeNCOYHAPOOHble CIMAHOAPMbL 8

coomeemcmaue obnacmu 3awumsel uHopmayu,

mpebosaHuaMm PYKOBOOAUUE U MemoouyecKue

cmanoapmos 8 OOKYMEHMbl YNOIHOMOUEHHBIX

obnacmu Gedepanvhvix opeanos

ungopmayuonnot UCNOIHUMENbHOU 61ACMU NO 3aujume

bezonacnocmu ungopmayuu
11K-10.2 Ymemo: npumensmo
Ymeem ananuzuposams oanmuvie o KOMNIEKCHBIU N00X00 K
HazHavweHuu, QYHKYUsX, yCi1o6usx obecneueHuro UHGHOPMAYUOHHOU
@yHKYUOHUPOBAHUS 0OBLEKMO8 U bezonacnocmu

cucmem oopabomku uHgopmayuu
02PAHUYEHHO20 0OCMYNA,
VCMAHOBIEHHBIX HA 0ObEKmMax
unpopmamuzayuu, u xapaxkmepe
0bpabamuvleaemor Ha HUX

ungopmayuu
11K-10.3 Braoemw: npuemamu
Braoeem nasvixom paspabomxu UCNONL3068AHUSL CMAHOAPOB

AHATUMUYECK020 000CHOBAHUS
HeoOxX00UMOCmU CO30AHUSA CUCHEMbL
3auumsl uHGoOpMayuU 8

opeanusayuu

TIK-15 I1K-15.1 Buams: ocobennocmu

Cnocoben 3naem mexnonocuueckuil npoyecc NPAKMUYecKoll 0essmenbHOCmu
OpP2aHU308bI8AMb 3auumsl UHGOpMaAyUU U nPoyeodypy | 8cex nepeducieHHvlx 8
MEXHON02UYECKULL paspabomku mexuuyeckux 3adanuti, | I pasxcoanckom kooexce P®
npoyecc 3auumol NIAHO8 U 2paPuKo8 nposedeHUs OPUOUYEeCKUX TUY,

ungopmayuu pabom no 3awume ungopmayuu 8 Kaaccugpuyupyemuix no OCHOBHOU

OZCPAHUYERHO20 coomeemcmeuu ¢ 061201’)’16)/}01/{411/% yenu Oeﬂmeﬂbuocmu,
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DedepanvbHolti cyxHcowvl
1O MEeXHU4eCKoMy U
9KCHOPIMHOMY
KOHMPOJIO

MeANCOYHAPOOHbBLE CIAHOAPMbL 8
obracmu 3awumsl UHGopmayuu,
NPUMEHAMb OetiCMBYIOUVIO
3aKOHOO0amenvbHyo 6asy 6 obracmu
obecneyeHus 3auumol uHpopmayuu,
yumams u NOHUMAaMb HOPMAMUBHBLE
u Memoouveckue OOKyMeHmbl no
UHGoOpMayUoHHOU He30nacHoCmu Ha
AH2TUTCKOM SA3bIKE

docmyna 8 HOPMAMUBHBIMU U MEMOOUYECKUMU | OP2AHU3AYUOHHO-NPABOBOU
coomeemcmeuu ¢ OOKYMEeHmamu gopme u xapaxmepy npas,
HOPpMAMUGHbIMU B03HUKAIOWUX Y UX yupeoumenel
npagosbIMU aKmamu u (yuacmHnukog) 6 ces3u ¢
HOPpMAMuUGHbLMU yuacmuem nocieoHux 6
MemoouyecKkumu obpazosanuu umywecmea
0OKyMeHmamu yupercoaemoco umu
DedepanvbHolti cyxHcowbl I0PUOULECKO20 TUYA
besonachocmu I1IK-15.2 Ymemyw: ocywecmenams ceoro
Poccuiickoii Ymeem npumenamo nayuonanvuvie, | OessmenbHOCMb 8 PATUYHBIX
Dedepayuu, MedxHceocyoapcmeeHtble U cghepax obuiecmeeHHOU HCUSHU C

yuemom npuHAmbslx 6 061/0;66’11166
MOPpAbHBIX U NPABOBLIX HOPM

I1K-15.3

Braoeem nasvikamu no konmpoiro
Hao0 cobnodeHuem YCmaHo81eHHO20
nopso0Ka 8bINOJIHEeHUs: pabom, a
makoice 0eticmeayoueo
3axonodamenvcmea Poccuiickoti
Dedepayuu npu pewieHuu 60npocos,
Kacarowuxcs 3auumsl uHgopmayuu

Bnaoemw: cnocobrnocmoio
Opeanuzosams
MEeXHON02UHECKULL NPOYECC
3auumul uHGopmayuu 8
coomeemcmaul ¢ npasosbIMuU
HOPMAMUBHbIMU AKMAMU U
HOPMAMUSHbIMU U
MemoOUudecKuUMuU OOKYMeHmamu
DCTIOK u ©CF

1.3. MecTo iucuMIuInHbI B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl

Jucuunnrna «ConpoBOXKIeHHUE JIeSTETbHOCTH CHELUaTbHOTO apXUBa NPEANPUSTHS BXOIUT B

BapUAaTHBHYIO YaCTh LIMKJIA AUCUUIUIMH. J[JI OCBOGHUS AMCHUIIIIMHBI HEOOXOIUMBI 3HAHUS, YMEHUS U
BJaJIeHHsI, C(OOPMUPOBAHHbIE B XO0JI€ U3yUEHHUS CIEAYIOUIMX AUCLUUIUIMH M MPOXOXKAEHHUS TPaKTHK:
«OCHOBBI ~ yIIpaBJIEHYECKON  JesATeNbHOCTH», «OCHOBBI ~ MH(POPMAIMOHHON  OE€30MacHOCTHY,
«OpranuzallioHHOE U IpaBoBoe obecreueHrue HHPOPMALMOHHOM Oe30macHOCTHY», «3amuTa |
00paboTKa KOHPUACHINATbHBIX TOKYMEHTOBY», «CHCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTay.
B pesynbrare 0CBOCHUS AUCHUILIMHBL (OPMUPYIOTCS 3HAHMSI, YMEHUS U BiaJIeHUs], HEOOXOAUMBIE IS
MPOXOXKACHUST JUCHMIUIMH «CHcTeMBbl AJIEKTPOHHOIO J0KyMeHTooOopora» u  «KommuekcHoe
obecrieyeHre 6e30macHOCTH 00bekTa MHpopmaTuzauu. OpraHu3alMOHHOE TPOSKTUPOBAHUE CHCTEM
3amuThl  “HGOpMaIMKu», «Ayaut uHOpMAIMOHHON Oe3omacHOCTHY», «CHUCTEMBI YIPABIICHHS
MH(POPMAIIMOHHOHN 0€301MacHOCTHION.

2. CTpyKTYypa TUCHHILTHHBI
OO0mas TpyT0€MKOCTh TUCIUTUTHHBI cOCTaBisieT _ 3 3.e., 108akaneMudecKkux 9acoB.

CTpyKTypa AUCHUILIMHBI /151 04HOH (POPMBI 00y4YeHU S

Ob6pvemM puciumIuHBl B (popMe KOHTAKTHOM paboThl OOy4YaIOMIMXCS C TMeJarorn4ecKuMu
paboTHUKaMu | (WJIK) JUIAMH, TPUBJIEKaeMbIMH K peaju3aluu 00pa3oBaTENbHON MporpamMMmbl Ha
UHBIX YCIIOBUSX, IIPH MTPOBEACHUH YUEOHBIX 3aHATHI:




Cemectp | Tum yueOHBIX 3aHATUI KonuuectBo
4acoB
5 Jlekuuu 28
5 [IpakTuueckue paboTsl 32
Bcero: 60

AKaJJICMHUYCCKUX YaCOB.

O0BeM TUCHMITIMHEI B (hOpME caMOCTOSITEIbHON paboThl 00yJaromuxcscocTapisier 48

3. Conep:xaHue THUCUUIINHBI

Ne HammenoBaHue pa3nena
Conepxanue
AUCHUIINHBI

1 | BBenenue IIpeamer, 3agaun U coaepKaHUE TUCLUUIIIIMHBI, METObI U3yYEHUS.
B3auMoCBsA3b IHUCUMIUIMHBI C TPAaBOBBIMHM, OpPraHU3ALMOHHBIMU,
SKOHOMUYECKUMH, COLMAIBHBIMU, COLHMAIBHO-TICUXOJIOTHYECKUMU
Y TEXHUYECKUMU JUCHUIUTMHAMH Y4eOHOTO IJIaHa MO0 HaIpaBIECHUIO
noaroroBku  «MHbopmanmonnass ~ Oe3omacHocTb».  Paznenbl
MPOTPaMMbl, TEMATUKA JEKIUN U 3aHATHUI, KAICHIAPHBIA IJIAH UX
u3ydeHus. MeToIuKa CaMOCTOSTENbHON padOThl CTYAEHTOB IO
WU3Y4YEHUIO TUCHMILUIMHBL. DOpMBI IPOBEPKHU 3HAHHUU. VICTOYHUKH U
auTeparypa.

2 | Ocodennoctu OcHoBublie nionoxenuss denepanpaoro 3akona ot 22.10.2004 r. Ne
ApXMBHOIO J€JIa B 125-®3 «O6 apxuBHOM gene B Poccuiickoit ®Denepamum.
poccuiicKkou Criermnduixa HopMUpOBaHHS apXHUBHBIX JOKYMEHTOB, COJEPIKAIIIX
(penepanun KOHpUIeHIMaIbHY0 uHpopMmauuto. Ilopsaok BblieneHus K

paccMOTpEHUsI JOKYMEHTOB, COJEpXaIlUX KOH(UIEHIIHAIbHYIO
MH(OPMAIIHIO.

3 | Co3nanue ITopssiok  OpraHW3allMOHHBIX  JIEWCTBHUM, HAIpPABIECHHBIX HA
CHEeNUATBHOT0 APDXMBA | pacCMOTPEHUH BO3MOXKHOCTH U II€TIECOOOPA3HOCTH  CO3JaHUS
npeanpusiThs CIENMATLHOTO  apXuBa  NPEANPHUATHS IS XpaHeHHUs

KOH(UICHIIMATBHON apXuUBHOM JoKyMmMeHTanuu. TpeboBaHus K
HOPMAaTHUBHO-METOJUYECKAM JOKYMEHTOB, PETJIAMEHTHPYIOLINX
paboTy choenuaibHOrO apxuBa. PexuMHble TpeOoBaHHS K
MIOMELICHUAM U XpaHWIMIaM. KOHTpoJIb M HaA30p 3a PEKUMHBIMU
TpeboBaHUsAMHU. OTBETCTBEHHOCTh 3a HapyllleHHEe TpeOOBaHUM K
YCIIOBUSIM XPaHEHUS U CUCTEMaM JIOCTYIIA.

4 | OcodoennocT Hcrounukn KOMIIIEKTOBaHMS. [Topsimox nepegayu
KOMILICKTOBAHUA KOH(UIEHIMATBHBIX JOKYMEHTOB Ha MOCTOsSIHHOE XpaHeHue. Cpoku
ApXMBOB BPEMEHHOIO XPaHEHWs KOH(HIEHIMAIBLHBIX JOKYMEHTOB 10 MX
KOH(UACHINATbHBIMHA
APXHBHBIMH nepeaadn uHa MOCTOSIHHOE xpaHeHue. llopsamok paccMoTpeHus
OKyMeHTAMH DKCIIEPTHOM KOMHUCCHH O CHSTUM NOMETKH orpaHnyeHusa. Cpoku

XpaHeHUs1 KOHQUICHIIMATbHBIX apXUBHBIX JTOKYMEHTOB.

5 | Mopsinok nocryna K [Topsimoxk pmocTyma K apXuUBHBIM JOKyMmMeHTaMm. PaspabGotka
APXUBHBIM HOPMAaTHUBHO-METOAMYECKHX JOKYMEHTOB IIO CHCTEME JOCTYyIa.
AAOKYMEHTaM U uX OrpanuueHre Ha  JOCTYl K  apXHMBHBIM  JOKYMEHTaM.
HCNOTL30BAHHE PaspemnrensHas cucrema J0CTyIa.




AOKYMEHTOB apxXuBa

6 | Ilopsinok yuyera OO0s13aHHOCTH TOCYAApCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O
ApXMBHBIX CaMOYIPABJICHUS, OpraHu3aluid M TpaxaaH, 3aHUMAarOIIUXCS
MIOKyMEHTOB IpEANPHHUMATENLCKOM  JEATENBHOCTBI0O  0e3  00pa3oBaHus

IOPUIMYECKOTO JIMLA, MO 00ECHeueHHI0 COXPAaHHOCTH apXHBHBIX
JNOKyMeHTOB. [lopsimok ydera apXUBHBIX KOH(HICHIHAIBHBIX
JOKYMEHTOB.

7 | Obecnieyenune Cucrema Mep 1Mo 00€CIEYEHUIO COXPAHHOCTH KOH(UACHIIMATBHBIX

COXpaHHOCTH apXMBHBIX JOKYMEHTOB. [lopsnoxk co3maHuss  MarepuasbHO-

TEXHUYECKON 0a3bl XpaHEHHSI JOKYMEHTOB (3/IaHUE W IMOMEIICHUs
XPaHWIHIL, CPEJICTBA XpPaHEHUs! JOKYMEHTOB, CPEACTBA OXpaHbI U
0€30IaCHOCTH XpaHEHUs, CPEACTBa KIMMATUYECKOIO0 KOHTPOJIS,
cpeicTBa BOCCTaHOBJICHHS
JMOKyMEHTOB U T.1.). Crenuduka BHIOBOTO COCTaBa JOKYMEHTOB,

XapaKTCPHOT'O AJIA KOHd)HﬂCHHHaHLHLIX APXUBHBIX JOKYMCHTOB.

KOIIMPOBAHUA u MOBPCIKACHHBIX

4. Oopa3zoBaTe/ibHbIE TEXHOJIOTHH

Ne Buner yuebHbIX
HaumenoBanue paserna . O0pa3oBaTelIbHBIC TEXHOJIOTHU
n/u 3aHATHN
1 2 3 4
1 |BBenenune Jlexuus.
Jlexims 1.
Huckyccus.
2 |OcoOEHHOCTH apXHBHOTO JIeJa B Jlexuust 2. Jlekuusl.
poccuiickoit penepanun
3 |Co3nmaHue CrenuaIbHOTO apXuBa 1 3 Jlextms.
eKums 3.
OPCATIPUSATHA BrInosHeHHE TPAKTHYECKOTO 3aIaHUsI IO
IIpakTrHueckoe N
METO/y aHaJIM3a KOHKPETHBIX CUTYaI[Hit
3aHgrue 1. (AKC)
4 |Oco0eHHOCTH KOMILIEKTOBAHUS 1 4 Jlexnus.
ek 4.
apXUBOB KOH(UICHINATbHBIMU IpaKTitecKoe BbimosiHEeHHE TPAKTHYECKOTO 3a1aHusI 10
ApXUBHBIMHU JOKYMEHTAMU P METO/y aHaJIM3a KOHKPETHBIX CUTYaI[Hit
3aHATHE 2. (AKC)
5 |Ilopsmok mocTymna K apXUBHBIM T 5 Jlexmus.
ek 5.
AOKYMEHTaM 1 UX HCIIOJIb30BAHUC BrlnonHenne npakTUYECKOro 3aJaHus 1o
IIpakTHueckoe .
METO/y aHaJIN3a KOHKPETHBIX CUTYaI[Hit
3aHATHE 3. (AKC)
6 |TTopsmok yyera apXHUBHBIX Jlexuus
P y P Jlexmus 6. T
AOKYMCHTOB BrlinonHenne npakTUYECKOro 3aJaHus 1o
IIpakTHueckoe .
METO/y aHaJIn3a KOHKPETHBIX CUTYaI[Hit
3aHATHE 4. (AKC)
7 |O6ecrnieueHue COXpaHHOCTH Tlextus 7. Jlexuus.

JOKYMCHTOB apXHBa

IIpakTrnueckoe

Brimmonnenne IMMPAKTHYCCKOr'o 3aiaHus 110




Ne Bunasl yueOHBIX
HawnmenoBanwme pasmena o O6pa3oBaTebHBIC TEXHOIOTHH
/T 3aHITAN
1 2 3 4
3aHATHE 5. METOAY aHaIM3a KOHKPETHBIX CUTyalui

(AKC)

B nmepuon BpeMEHHOro MNPHOCTAHOBIEGHUS TOCEHICHHS] OOYYarOIIMMHCS TOMEIICHUH U
tepputopuu PI'TY st opranusamuu yaeOHOTO Tpoliecca ¢ MPUMEHEHUEM JJICKTPOHHOTO O0yUeHUs U
JTUCTAHLIMOHHBIX ~ O0pa30BaTEIbHBIX TEXHOJOTUH MOTYT OBITh HCIOJB30BAaHBI  CJEIYIOIIHE
00pa3oBaTeNbHbIC TEXHOIOTHH:

— BUJICO-JICKIINH;

— OHJIAH-JIEKI[UU B PEKMUME PEAIBHOTO BPEMEHU;

— DJIEKTPOHHBIE Y4YEOHUKH, YUeOHBIE TOCOOUS, HAYYHbIC U3/IAaHUS B SJIEKTPOHHOM BHJIE U JOCTYII
K MHBIM 3JICKTPOHHBIM 00pa30BaTEIIbHBIM PECYpCaM;

— CUCTEMBI JIJIs1 SJIEKTPOHHOI'O0 TECTUPOBAHUS;

— KOHCYJIbTAIIMU C UCIIOJIb30BAHUEM TEIEKOMMYHHUKAIIMOHHBIX CPEJICTB.

5. OneHka NJIAaHUPYeMbIX Pe3yJIbTATOB 00y4eHHUs

5.1 Cucrema oneHuBaHudA

Makc. K0JIM4ecTBO 0a/1710B
dopma KOHTPOJIA 3a oany Bcero
padory
Texkynui KOHTPOJIb:
- onpoc 10 6annos 40 6annos
- KoHmponvHas paboma (memwl 1-5) 4 banna 20 6annos
[TpomexyTouHas aTTecTanus 40 6annos
HToro 3a cemecTp 100 6annos
3auém

[Tonmy4yeHHBII COBOKYITHBIN PE3YJITAT KOHBEPTUPYETCS B TPAAULMOHHYIO KAy OLIEHOK U B
HIKaJly OlIeHOK EBporieiickoii cucTeMsl epeHoca U HaKOIUIEHUS! KPEeAUTOB
(EuropeanCreditTransferSystem; nanee — ECTS) B cooTBEeTCTBUM C TaOJIHLIEH:

Ixana
100-6annpHast mkana | TpaaunuoHHas mkana ECTS
95 -100 A
83 o4 OTJINYHO B
68 — 82 XOpOIIIO 324TEHO C
56 —67 D
50 55 YIIOBJIETBOPUTEIHLHO E
20-49 FX
0_19 HEYIOBJICTBOPUTEIHHO HE 3a4TEHO F
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5.2 Kpurtepuu BbICTABJIEHHS OLEHKH MO TUCIHUILINHE

Banaepl/
Ixana
ECTS

Onenka no
JTACHUIINHE

Kpurtepnu onieHKHu pe3yabTaToB 00y4eHHUsl 0 AUCHUILINHE

100-83/
AB

OTJIIMYHO

BeicTaBisieTcst 00ydaronieMycsi, CJIi OH INTyOOKO U IIPOYHO yCBOWII TEOPETUUESCKUIT U
NPaKTUYECKUH MaTepHall, MOXKET IPOASMOHCTPHPOBATh 3TO Ha 3aHATUSAX U B X0
MPOMEXXYTOYHOH aTTeCTalHy.

OOyyaronuicst NCUEPIBIBAIOLIE U JIOTHYECKH CTPOWHO M3JIaraeT y4eOHbI MaTepHal,
YMeEET yBS3bIBATh TEOPHIO C IPAKTHKOM, CIIPABIISIETCS C PEILICHUEM 3a/1a4
npodeccroHaNFHOI HaNPaBJIeHHOCTH BBICOKOTO YPOBHSI CIIO’KHOCTH, IPABUIILHO
00OCHOBBIBAET IIPHHSATHIE PELICHHUS.

CB00OHO OpUEHTHPYETCS B yueOHOM 1 NpoecCHOHANIbHOM TUTEepaType.

O1eHKa 10 AUCIMIUIMHE BBICTABILIFOTCS] 00yJaromeMycs ¢ y4éToM pe3yabTaToB
TEKyLIEW U IPOMEXYTOUHOM aTTECTALIMH.

KomnereHnny, 3aKperuiéHHbIE 32 JUCHUIIHHOMN, COOPMUPOBAHBI HA YPOBHE —
«BBICOKHI.

82-68/

XOPpOLIO

BeicraBnsercst oOydaromeMycs, €Cii OH 3HAaeT TEOPETUIECKUH U MPAKTHIECKAH
Marepual, TpaMOTHO U IO CYIIECTBY M3JaraeT ero Ha 3aHATHAX U B X0/1e
MIPOMEKYTOUHON aTTECTALlMH, HE JIOMYyCKasl CYyIIECTBEHHBIX HETOYHOCTEH.
OO6yuaronuiicss IpaBUIIBHO IPUMEHIET TEOPETUUECKUE TTOJIOKEHUS TP PeLICHUN
MPaKTHYECKUX 3a/1a4 Npo(hecCHOHATLHOM HANPaBISHHOCTH PAa3HOTO YPOBHS
CJIO)KHOCTH, BJIaieeT HEOOXOAMMBIMHE JISl STOTO HaBbIKAMU M PUEMaMH.
JlocTaTOYHO XOPOIIO OPUEHTUPYETCs B y4eOHOIl U podecCHOHAIBHON INTepaType.
O1eHKa M0 AUCIMIUINHE BBICTABISIOTCS 00yJaromeMycs ¢ y4éToM pe3yIbTaToB
TEKyIIeH W MPOMEKYTOIHON aTTeCTallHu.

KommereHnny, 3aKperuiéHHbIE 32 JUCHUITHHOHN, COOPMUPOBAHBI HA YPOBHE —
«XOPOIINIY.

67-50/
D,E

YAOBJICTBO-
PUTCIBHO

BeicTaBnsercs oOydaromeMycs, €I OH 3HaeT Ha 0a30BOM yPOBHE TEOPETHUECKUI 1
MpaKTHYECKUIl MaTepHall, JOIyCKaeT OTASIbHBIE OMIMOKH IIPU €T0 M3JI0KEHUH Ha
3aHATHSX U B X0Z€ IPOMEKYTOUYHON aTTECTALlUH.

OO0y4aronuiicss UCTIBITHIBAET ONpeeIEHHbIE 3aTPYAHEHUS B IPUMEHEHUN
TEOPETUYECKUX MOJIOKEHUH MTPH PELICHUH MPAKTHYECKHUX 33134 MPOo(hecCHOHATBHON
HaIpaBJIEHHOCTH CTAaHIAPTHOTO YPOBHS CIIOKHOCTH, BJIaJIeeT HEOOXOIUMBIMH IS
3TOro 6a30BHIMH HaBBIKAMH U IIPUEMAMHU.

JleMOHCTpHpyeT NOCTaTOYHBII YPOBEHb 3HAHUS Y4€OHOM TUTEpaTypHhl 10 JUCIUIUINHE.
Or1ieHKa Mo JUCLUIUINHE BBICTABIISIIOTCA 00ydaromeMycs ¢ y46TOM pe3ylIbTaToB
TEKyIEH U IPOMEXYTOUYHON aTTECTAIUH.

KomnereHnny, 3aKperuiéHHbIe 3a JUCHUIIHHOMN, COOPMUPOBAHBI HA YPOBHE —
«JIOCTAaTOYHBIHY.

49-0/
F,FX

HEYJIOBJIET-
BOPHUTEIBHO

BericraBnsiercst oOydaromieMycs, €l OH He 3HaeT Ha 6a30BOM yPOBHE TEOPETHYECKUI
W NIPaKTUYECKUH MaTepHal, A0IycKaeT rpyOble OMMOKHM MPH €T0 M3JI0KEHUH Ha
3aHATHSX U B XO/1€ IPOMEKYTOUYHON aTTECTAllUH.

OO0ydaronuiicss UCTIBITHIBAET CEPhE3HBIE 3aTPYTHEHUS B IPUMEHEHUH TEOPETUIECKUX
TIOJIOKEHHH MPH PEIICHUH MTPAKTUUECKHX 3a/1a4 MPOeCcCHOHaNbHON HAIPaBICHHOCTH
CTaHJAPTHOTO YPOBHA CJIOKHOCTHU, HE BJIaJICET HeO6XOI[I/IMI)IMI/I JJIA OTOr0O HAaBBIKAMH U
IpUEMAMH.

JlemoHCTpHpYeT pparMeHTapHbIE 3HAHNS y4eOHOM IUTEpaTypsl O AUCITUILIHNHE.
OrieHKa M0 JMCHUIUINHE BBICTABILIIOTCS 00yJaromeMycs C y946TOM pe3ylIbTaToB
TeKyIEeH U IPOMEXYTOUYHOHN aTTeCTaLIH.

KomnereHuun Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE 32 JUCLUIUIMHON, HE
c(OpMHUPOBAHBI.
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5.3 OueHouyHble cpeacTBa (MaTepuHaibl) IJsl TeKyIIero KOHTPOJS YyCHeBaeMOCTH,
NMPOMEKYTOYHOM aTTECTAUM 00y4aloLIMXCs M0 JUCHHILIUHE

Texyuwyuit KoHmpoib (npumep eapuanma RPAKMUYUECKO20 3a0aHU) -- NPOGEPKA

chopmuposannocmu komnemenyuii — INK-10,ITK-15

ITo Teme: «CocTaBneHue HOMCHKIJIATYPhbI KOH(l)I/II[eHI_[I/IaJ'IBHBIX JCII»

3arojaHuTe HOMCHKIJIATYypy KOH(I)I/IZ[QHI_II/IEUILHBIX ACJ1, UCIIOJIb3YA HI/I)KerI/IBeI[eHHBIf/'I MCPCUCHb.

B MNPEACTABJICHHOM IICPEYHE COACPKATCA A€JIa U YUCTHBIC (bOpMBI, HaxoaAmuecsa B 06paH_IeHI/II/I B
PA3JIMYHBIX NOAPA3ACICHUAX OPraHu3aliui U HCKOTOPBIC U3 HUX HC UMCIOT rpmpa OrpaHHu4CHUs.

HpI/I BHCCCHHMHU JaHHBIX B HOMCHKIIATypPy PpPacCIOJOXUTE HaAWMCHOBAHHA B JIOTHYECKOH

MOCIIEIOBATEIHHOCTH 110 TPEM CTPYKTYPHBIM MOAPA3ISICHUSIM, XPAHIIIUM JTOKYMEHTAINIO ¢ TPUGOM
OTpaHUYCHUS:

1. HayyHo-TexHUYeCKU OTAEI

2. Ilogpaznenenne KOHGUISHIIMATBLHOTO ACIONPOU3BOACTBA

3. Cityx6a 0e30macHOCTH

[Tepeuenb HanMEHOBaHMI

1.

10.

11.

12.

13.

14.

15.

16.

[Tpukassl 1 paciopsKEHHsI pyKOBOJICTBA OpraHU3aluid, OTHOCSIIHECS K AEATEIbHOCTHU CITYKObI
6e3omacuoctr, Tom 1 ¢ 01.01.2018-12.02.2018, 250 ., Tom 2 ¢ 14.02.2018-m0 H.Bp., 40 .,
cpok xpanenus S ner OIIK, Cr.7.

XKypHnansl npuema (caauu) HOJ OXpaHY PEKUMHBIX IMOMEILEHUH, CIEeUXpaHWIuIl, ceidoB
(Metamnueckux mkados) U KiIrouen ot Hux, ¢ 15.01.2015 no u.8p., 5 ner. C1.884, 5011.
3asiBKM Ha OTKPBITHUS U U300pETEHUs] HaydyHO-TeXHUYeCKuX npudopos, ¢ 05.01.2018 no H.Bp.,
13 n., ct. 754, 5 ner.

OTtueTsl M mepenucka K HUM O BBINOJIHEHUU IPUKA30B U PACIOPSDKEHUN PYKOBOAMTEIEH
OpraHu3amyy 1Mo BompocaM 3amuthl nHpopmanuu, ¢ 01.01.2018 o H.Bp., 33 ., cT. 21, 5 Jer
OIIK.

Ilepenucka mo u3roToieHuto crennpudopa «XXX», Tom 1 ¢ 05.01.2018 no 28.01.2018, 250
1., Tom 2 ¢ 01.02.2018 o H.Bp., 24 1., c1.31, Se 1. DIIK.

TexHuueckass M 3KCIUTyaTallMOHHAs JOKyMeHTauus creunpubopa «XXX» c¢ 02.02.2017 nmo
H.Bp. [lepexomsimee ¢ 2015 r., ct. 765, 5 1.

XKypHan o y4ery A0CTaBKH, CIaud U MPUEMKH B J1a0OpaToOpuio XUuMUUecKux npod», 100 ., ¢
12.05.2014 1o H.Bp., cT.758, 5 1.

IIpukassl 1 pacnopsbKeHHs PYKOBOACTBA OpraHU3alluu 10 JU4YHOMY cocrtaBy, ¢ 01.01.2018-
29.01.2018, 250 7., Tom 2 ¢ 01.02.2018-110 H.Bp., 56 1., cpok xpanenus 75 net DIIK, Cr.19.
3asiBKM Ha IepeBO3Ky Ipy30B, ¢ 05.01.2017-16.02.2018, nepexonsiuee, cr.828, 1 roxn

XKypnan yuyera Bxozsen KoHpuaeHmanbHol fokymeHTanuu, ¢ 06.01.2014 no u.Bp., C1.258,
5 ner. 50 1.

Homenxnartypsl aen, kinaccupukarops! fen U 1okymeHToB 3a 2018 roxa, ¢ 01.01.2018 mo H.Bp.,
ct.200, ITocr.

[Tonoxenne o koHpUACHIHATBHOM aenonpousBoactse, ¢ 01.01.2017 mo u.Bp., 23 1., cT. 56
«O», 3 roga

[TepeueHs CBeICHMIA, COCTABIAIONUX KOMMepYeckyro TaiiHy, ¢ 03.11.2014 mo H.Bp., cT.62,
IIOCT.

[Inane1 MeponpuATHI ITO OXpaHe KOMMEpPYECKOM TaitHbl B opranuzanuy, ¢ 01.01.2017 no H.Bp.,
ct.207, 5 ner.

[lepenucka 1O OpraHM3allMOHHBIM BOIIPOCaM JAESTEIBHOCTU CIYXObI 0€30MacHOCTH, C
12.11.2017 no H.Bp., cT.84, 5 ner.

Ciy>xeOHble 3alIUCKU CITYKObI 0€30MacHOCTH, IPEACTaBIsIEMble PYKOBOJICTBY OpraHU3allu, C
21.01.2018 no H.Bp., cT.87, 5 net DIIK.
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Ilpomesicymounas ammecmayua (npumeprsle KORMPOIbHbIE 60NPOCHL NO KypCy) --
npoesepka cghopmuposannocmu komnemenuuii — INK-10,I1K-15

1.®opmupoBanue KOH(OUIACHIMAIBHBIX 1€l (TOMOB), HMX OGOpMIIEHHE TIPH 3aBEICHHH,
(OpMHUPOBAHUU M 3aKPBITUH, KOHTPOJIb HOAMMBKY JOKYMEHTOB.

2. IloaroToBKa U MOPSAIOK Mepesadn KOH(PUICHINAIBHBIX /1€ B BEIOMCTBEHHBIH apXuB.

3.IlpaBuia coctaBiieHUsl OMKMCEH JIe MOCTOSHHOTO U JJIUTEIBHOTO CPOKOB XpaHeHusa. Popma
OIIHCH.

4. OcHOBaHHUA, TOPSAOK M CrHOCOObI O(QOPMIICHHUS YHUUTOXKEHHS KOHGHUICHIIMAIBHBIX
JOKYMEHTOB, Je7 W HOocuTened mHpopmanuu. Pusnueckue crnocoObl YHUUYTOXKEHUS JTOKYMEHTOB Ha
Pa3IMYHBIX HOCUTENISX.

5.Haznauenne u ¢opMbl ydeTa 3aKOHUEHHBIX IPOM3BOJCTBOM Jiel (TOMOB), KYpPHAJIOB H
KapTOTEK.

6 Ilopsimok Tekymiero (OmepaTUBHOTO) XpaHEHHS KOH(HUICHIMAJIbHBIX AOKYMEHTOB, AEN H
HocHTeNel HHpOpMAaIK OTPAaHUYEHHOTO I0CTYIa, METO/Ibl O0ECIIeUeHHUs UX COXPAaHHOCTH.

7. Haznauenue, sTansl 1 0pOpMIIEHUE PE3yJIbTaTOB 3KCIEPTU3HI LIEHHOCTHU JIOKYMEHTOB.

8. OmpeneneHue MOHSATUS «BEAOMCTBEHHBIM apXuB», €ro 3a/Jayd, KOMIUIEKTOBAaHUE apXUBa,
apXWBHBIC (POH/IBI U APXUBHBIE KOJUICKITUH.

9. CocraBnenue u ohopmiieHIE apXUBHBIX OMUCEH (TOJJOBBIX pa3/IelOB OMKCEN) AeT.

10. Cucrema HayqHO-CIIPABOYHOTO anmapara K JOKYMEHTaM U JieJlaM BeJOMCTBEHHOI'O apXHBa.

11.0cHoBHBIE HampaBlieHUss U (OPMBI HCIOIb30BAHMS JOKYMEHTOB M €Nl BEIOMCTBEHHOIO
apXuBa B HAyYHBIX U MPAKTUYECKUX LIEISX.

12. Cucrema kiaccuukanmuy M CHCTEMaTH3allMd JOKYMEHTOB M Jie1 B BEJIOMCTBEHHOM
apxuBe.

13. OcHoBHBIE HaIlpaBiICHUs] 00ECIEUYECHUSI COXPAHHOCTU JIOKYMEHTOB U JIeT B BEIOMCTBEHHOM
apxuBe.

14. CoctaB y4yeTHOro ammapara KOH()HIECHIUAIbHBIX TOKYMEHTOB U JEJI BEIOMCTBEHHOIO
apxuBa.

15. Tlopsanok noctyma u paboThl UCHOJHHUTENEH € KOH(PUICHIMAIbHBIMM JOKYMEHTaMU U
JieJlaMy BEZJOMCTBEHHOT'O apXHBa.

16. Yyer u XxpaHeHHe o0co00 LEHHBIX KOH(QUIACHUUAIBHBIX JOKYMEHTOB U Jel B
BEJIOMCTBEHHOM apxuBe. CTpaxoBoe KOMMPOBaHUE 0CO00 LIEHHBIX JOKYMEHTOB.

6. YueOHo-MeToqMYecKOe U MHGOPMALMOHHOE 0O0ecreyeHue TUCIUILIHHBI

6.1 CnMcok HCTOYHMKOB H JIUTEPaTyphbI
Hctounnku
OcHoBHbIE

1. ®enepanphslii 3akoH "O nepcoHanbHbIX AaHHBIX" OT 27.07.2006 N 152-03 (nocnenHss penakius)
/I [9nexrponnsIii pecype] . — URL: http://www.consultant.ru(nara obpamenus: 01.04.2023). —
Pexxum moctyma: cBOOOTHBIM.

2. ®enepanbhblii 3ak0H 0T 27.07.2006 1. Ne 149-D3 «O06 nndopmaruu, nHPOpMaIMOHHBIX
TEXHOJIOTHUSIX U O 3aluTe HHpopMaumy// [InextponHslit pecype] . — URL:
http://www.consultant.ru(mara oopamenus: 01.04.2023). — PesxxuM goctyna: CBOOO/THBIH.

3. Vka3 [Ipesunenra Poccuiickoit @enepammn ot 06.03.1997 r. Ne 188 «O0 yTBepKIeHUH TTEPEIHS
CBeJIeHUH KOH(UACHINATBFHOTO XapakTepay // [DnexTpoHHslit pecype] . — URL:
http://www.consultant.ru(mara oopamenus: 01.04.2023). — Pesxum moctymna: cBOOOHBIH.

4. Vxa3 IIpesunenrta Poccuiickoit @eneparuu ot 30.05.2005 1. Ne 609 «O6 yTBepKaeHun
[TonoxkeHus 0 nMepCcoOHaTbHBIX JAHHBIX TOCYAAPCTBEHHOTO IPAXKIAHCKOTO ciryxamniero Poccuiickoi
denepany ¥ BEICHUH €0 JIMYHOTO Jienay // [Dnekrponnsiid pecypce] . — URL:
http://www.consultant.ru(mara oopamenus: 01.04.2023). — Pesxum moctymna: cBOOOHBIH.
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11.

12.

13.

14.

15.

12

. Yka3 Ilpesunenra Poccuiickoit ®deneparmu ot 17.03.2008 r. Ne 351 «O mepax nmo o0ecrnieyeHHIo

nHpopMannoHHo# 6e3omacHocTr Poccuiickoit deneparuy mpyu UCTOIB30BaHIN HHGOPMAITMOHHO-
TEJICKOMMYHHUKAITMOHHBIX CETEH MEKTyHApOTHOTO HH(POPMAIIMOHHOTO 0OMEHaY // [ DIIeKTPOHHBIN
pecypce] . — URL: http://www.consultant.ru(zara oopamenus: 01.04.2023). — Pexum gocTyma:
CBOOO/THBIH.

. Pacnopsixenue IIpesunenta Poccuiickoit @enepanun ot 10.07.2001 r. Ne 366-PII «O noanucanuu

KonBeHImH 0 3a1uTe GU3NYSCKHUX JIUI IPH aBTOMATU3UPOBAHHOW 00pab0TKe IIePCOHATBHBIX
naHHBIX» // [DnekTponHbId pecype] . — URL: http://www.consultant.ru(rara oOparmeHus:
01.04.2023). — Pexum moctyma: cBOOOTHBIH.

. Ilocranosnenue IIpaButennpcTBa Poccuiickoit @eaepannn ot 21.03.2012 . Ne 211 «O6

YTBEPXKJICHUH MIEPEUHS MEp, HAIIPABICHHBIX HA 00ECIICYCHIE BBHITIOIHEHUS 00sS3aHHOCTEH,
npeaycMoTpeHHbIX DenepaibHbIM 3aKOHOM "O MepCcoOHaNbHBIX JaHHBIX'" U MPUHSATHIMU B
COOTBETCTBUH C HUM HOPMATHBHBIMU MTPABOBBIMU aKTaMH, ONIEPATOPAMHU, SIBIISTFOIIIMMHUCS
roCcyJAapCTBEHHBIMH WM MYHUITUIIAJLHBIMU OopraHamMu» // [DnekTpoHHsid pecypc] . — URL:
http://www.consultant.ru(rara oopamienus: 01.04.2023). — PesxuM goctyma: cBOOOIHBIA.

. Ilocranosnenue IIpaBurennpcTBa Poccuiickoit @eaepanuu ot 03.11.1994 1. Ne 1233 «O6

YTBEPKICHHUH MOJIOKEHHS O MOPSAKE 0OpaIieHus co C1ykeOHOH HHPOpMaLneil orpaHnYeHHOTO
pacrpocTpaHeHus B (heiepalibHBIX OpraHax HCIOJHUTEIBHON BJIACTH, YITOJTHOMOUYEHHOM OpraHe
YIIPaBIICHUS UCIIOJIb30BaHKSI AaTOMHOM SHEPTUH U YIIOJIHOMOYCHHOM OPraHe M0 KOCMHYECKOit
nestenbHOCTHY // [Dnektponnsii pecypce] . — URL: http://www.consultant.ru(nara ooparnienusi:
01.04.2023). — Pexum moctyma: cBOOOTHBIH.

. Ilocranosnenue IIpaBurtennpcTBa Poccuiickoit @eaepanuu ot 01.11.2012 1. Ne 1119 «O6

YTBEPKACHUH TPEOOBAHUH K 3alIUTE MEPCOHATBHBIX JJAHHBIX MPU UX 00paboTKe B
MH(OPMALIMOHHBIX CHCTEMaX MEePCOHANBHBIX TaHHBIXY // [DnekTpoHHbIN pecypc] . — URL:
http://www.consultant.ru(mrara oopamienuns: 01.04.2023). — PesxuM gocTyrma: cBOOOIHBIH.

. ITocranosnenue IlpaButenscTBa Poccutickoit @eneparuu ot 06.07.2008 1. Ne 512 «O6

YTBEp)KJICHUH TPEOOBAaHUI K MaTEpUATbHBIM HOCHTEISIM OMOMETPHYECKUX MTEPCOHATBHBIX
JAHHBIX U TEXHOJIOTHSIM XPAHEHUS TaKUX JIaHHBIX BHE HH(POPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX
naHHBIXY // [DnexTponHbIil pecypce] . — URL: hitp://www.consultant.ru(nara oopamienus:
01.04.2023). — PexwuM jgocTyma: cBOOOTHBIH.

[Toctanosnenue IIpaButenscrBa Poccuiickoit @enepanun ot 15.09.2008 r. Ne 687 «O6
YTBEPKJACHUHU TOJI0OKEHUSI 00 0COOCHHOCTSIX 00pabOTKH MEPCOHANBHBIX JTaHHBIX,
OCYILIECTBIIsIEMOM 0€3 NCIIOJIb30BaHuUs CPEJCTB aBTOMATU3alUNy // [ DNEeKTPOHHBIHN pecypc] . —
URL.: http://www.consultant.ru(zara oopamienus: 01.04.2023). — Pesxxum qocTyma: CBOOOIHBIM.
[TocranoBnenue [IpaButenscrBa PO ot 04.03.2010 r. Ne 125 "O nepeuyHe nepcoHaIbHBIX JAHHBIX,
3aIMCBHIBAEMBIX Ha 3JIEKTPOHHbIE HOCUTENIN MH(POPMALIUH, COJIepKAIIUECs] B OCHOBHBIX
JOKYMEHTaX, YOCTOBEPSAIOIIMX JUYHOCTh TpakaanrHa Poccuiickoit denepannu, mo KOTOPbIM
rpaxxaane Pocculickont @enepanuu oCcymecTBIAIOT Bble3 U3 Poceniickoit denepanuu U Bbe3/ B
Poccwuiickyro ®@eneparnmio"// [Inexkrponnsiii pecype] . — URL: http://www.consultant.ru(mara
oopamenus: 01.04.2023). — PexuM gocTyma: cBOOOIHBIN.

[Tpuka3 Pockomuamzopa ot 05.09.2013 1. Ne 996 «O0 yTBepkaeHnn TpeOOBaHHUI U METOIOB TIO
00€3TMYMBAHMIO NTEPCOHATBHBIX JAaHHBIX» // [DnekTpoHHbIH pecypce] . — URL:
http://www.consultant.ru(mara oopamenus: 01.04.2023). — Pesxum moctymna: cBOOOHBIH.
[Tpuka3z ®Cb Poccuu ot 09.02.2005 1. Ne 66 «O6 yrBepxaenun [lonoxenus o pazpadboTke,
MIPOU3BOJICTBE, PeATU3AIIMHU U SKCIUTyaTalluy MU(QpoBaIbHbIX (KpUNITOTpa)UIECKUX) CPEICTB
3amuThl nHpopManuu. [lonoxenue ITK3 2005)» // [Dnexrponnslii pecype] . — URL:
http://www.consultant.ru(mara oopamenus: 01.04.2023). — Pesxxum moctymna: cBOOOHBIH.
[Tpuka3z ®CTIK Poccun ot 18.02.2013 r. Ne 21 «OO06 yrBepkaenuu CocraBa U coaepKaHUs
OpPTaHU3AIMOHHBIX U TEXHHYECKUX MeP TI0 00ECTIEYCHNI0 OE30MTaCHOCTH MEPCOHATBHBIX JAHHBIX
pu ux 00paboTke B MHPOPMAITMOHHBIX CUCTEMAaX MEPCOHAIBHBIX JAHHBIX»// [ DIeKTPOHHBIN
pecypce] . — URL.: http://www.consultant.ru(rara oopamenus: 01.04.2023). — Pesxum goctyma:
CBOOOTHBIH.
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18.

19.

20.

21.
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ITpuka3z Munkomssaszu Poccun ot 20.07.2017 r. Ne 373 "O npusHaHUM yTPATUBIIMMHU CUILY
puKa3oB MUHUCTEPCTBA CBS3M M MacCOBBIX KOMMyHHUKamui PD" ot 21 nexadbpst 2011 Ne346, ot
28 aBrycra 2015 Ne315 u 1.9 npukaza MuHucTepcTBa CBSI3M U MacCOBBIX KOMMYHUKauui P® ot
24 nos1ops 2014 Ne403// [Dnexrponnsiii pecype] . — URL: http://www.consultant.ru(marta
oopamenus: 01.04.2023). — Pexum noctymna: cBOOOTHBIN.

[Tpuka3 Pockomuanzopa ot 30.05.2017 r. Ne 94 "O06 yTBepKACHIUH METOINYECKUX PEKOMEH AT
10 YBEJAOMJICHUIO YITOJIHOMOUYEHHOTO OpraHa 0 Hadaje 00paOdOTKH MePCOHATBHBIX TAHHBIX U O
BHECCHHH M3MCHCHHI B paHee MpeACTaBIeHHbIC cBenenus'"// [DnekTponnbiit pecypc] . — URL:
http://www.consultant.ru(mara oopamienus: 01.04.2023). — PesxuM goctyma: cBOOOIHBIA.
[Tpuxka3 Pockomuaazopa ot 30.10. 2018 r. Ne 159 "O BHeceHuun nusmeHeHuii B Meroauueckue
PEKOMEH/IAllMHY TI0 YBEIOMIICHHIO YIIOJTHOMOYSHHOT'O OpraHa 0 Hadauie 00paboTKH MepCOHATBHBIX
JAHHBIX U O BHECEHUU M3MEHEHUH B paHee IPEICTaBICHHbIE CBE/ICHNUS, YTBEPHKICHHBIEC TPUKA30M
denepalibHOM CITyKOBI IO HAT30PY B cepe CBs3H, MHHOPMAIMOHHBIX TEXHOJIOTUI H MaCCOBBIX
koMmmyHukarui ot 30 mas 2017 roma Ne 94"// [Dnexrponnsiii pecype] . — URL:
http://www.consultant.ru(mara oopamienus: 01.04.2023). — PesxuM goctyma: cBOOOIHBIA.
[Tocranosnenue IIpaButennbcTBa Poccuiickoit @eaepanuu ot 13.02.2019 Ne 146 "O6
yTBepkaeHuH [IpaBuin opranu3anuy U OCyIIECTBICHUS TOCYAapCTBEHHOTO KOHTPOJIS M HAA30pa
3a 00pabOTKOM MEepCOHANBHBIX JaHHBIX" [DneKkTpoHHbI pecypc] . — URL:
http://www.consultant.ru(mara oopamienus: 01.04.2023). — Pesxum goctyrma: cBOOOIHBIH.
bazoBast Moens yrpo3 6€30MacHOCTH MEePCOHANBHBIX JAHHBIX MIPU UX 00paboTKe B
MH(GOPMAIMOHHBIX CHCTEMax MepCOHANBHBIX AaHHBIX (Beimucka). PCTIOK Poccun, 2008 rox
Onexrponnsiii pecype] . — URL: https://fstec.ru/tekhnicheskaya-zashchita-
informatsii/dokumenty/114spetsialnye-normativnye-dokumenty/379bazovaya-model-ugroz-
bezopasnosti-perso-nalnykh-dannykh-pri-ikh-obrabotke-v-informatsionnykh-sistemakh-
personalnykh-dannykh-vypiska-fstek-rossii2008god(nara oopamienus: 01.04.2023). — Pexum
JIOCTyTa: CBOOOTHBIA.

[Tpuka3z ®CB Poccun ot 10.07.2014 1. Ne 378. "O0 yrBepxkaenun CoctaBa v COAEPIKaHU
OpPraHMU3aIMOHHBIX U TEXHUYECKHUX MEP M0 00ecTeueHNI0 Oe30MacHOCTH MEPCOHATBHBIX TAHHBIX
pH BUX 00pabOTKe B MHPOPMAIIMOHHBIX CUCTEMAaX IMEPCOHATBHBIX JAHHBIX C UCTIOIB30BAHUEM
CPEICTB KpUNTOrpaduyecKoi 3amuThl HGOpMALUU, HEOOXOIUMBIX JIJISl BBITTOJIHEHUS
ycraHoBieHHbIX [IpaButenscTBoM Poccuiickoit @enepanyy TpeOOBaHUH K 3aIMTE EPCOHATBHBIX
JAHHBIX JIJIS KOKI0T0 U3 ypoBHe# 3ammménHoctr— URL: http://www.consultant.ru(mara
obpamienus: 01.04.2023). — Pexxum ocTyma: CBOOOIHBIH.

Jluteparypa

1.

o1~ w

OcHoBHas
[lerpenko, B. U. 3amura nepcoHalbHBIX JaHHBIX B HH(QOpPMaLIMOHHBIX cucTeMax. [IpakTukym :
yuebHoe mocobue st By3oB / B. . Tlerpenko, U. B. Manapuna. — 3-e usn., crep. — CaHKT-
[TerepOypr : Jlans, 2021. — 108 c. — ISBN 978-5-8114-8370-9. — Tekcr : anekTpoHHbIH // JIaHb :
anekTpoHHO-O0nbanoreuynas cuctema. — URL: https://e.lanbook.com/book/175506 (nara
obparmienus: 01.04.2023). — Pexxum gocTyma: it aBTOPH3. MMOJIb30BATEICH.
JlononauTenbHas

. Jlaroma, O. H. Cepruduxamnus nHPOpMaMOHHbIX cucTeM : yuedHoe nmocodue / O. H. Jlaroma. —

Cankr-IlerepOypr : Jlans, 2020. — 112 c. — ISBN 978-5-8114-4668-1. — TekcT : 31IeKTpOHHBIH //
Jlans : anexTpoHHO-OMOMMOTEeUHast cuctema. — URL: https://e.lanbook.com/book/139268 (nata
obpamenus: 01.04.2023). -- Pexxum goctymna: Uit aBTOPU3. TTOJIb30BaTEIEH.

6.2 Ilepeyens pecypcoB HH(POPMALHOHHO-TEIeKOMMYHUKALUMOHHOM ceTH «MHTepHET».

. www.gpntb.ru/ ['ocynapcTBeHHas myOIM4HAas HAYyYHO-TEXHUYECKast OMOINOTeKa.
. www.nlr.ru/ Poccuiickas HanimoHanbpHasi OMOIHOTEKA.
. www.nns.ru/ HaninonanbHast 31neKTpoHHasi OuOIMOoTeKA.


http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
https://77.rkn.gov.ru/docs/77/Postanovlenie_146.rtf
http://www.consultant.ru/
http://www.consultant.ru/
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ww.rsl.ru/ Poccuiickas rocynapcTBeHHasi OMOIMOTEKA.

www.microinform.ru/ Y4eOHbIi IEHTP KOMITBIOTEPHBIX TEXHOIOTHI «MHUKPOUHPOPMY.
www.intuit.ru/ OGpa3oBaTeNbHBIN CAUT.

www.window.edu.ru/ bubimoreka ydeOHON 1 METOAMYECKOM JIUTEPATYPHI.

10. www.osp.ru/ XKypran «OTKpBITbIE CUCTEMBD.

11. www.ihtika.lib.ru/ bubnnoTeka yaeOHO# 1 METOIMYECKON JTUTEPATYPHI.

6.
7.
8.
9.

HarnwonaneHas saekrponHas oudauorexka (HOB) www.rusneb.ru
ELibrary.ru Hayunast anexkrponnas 6udanoreka www.elibrary.ru
Dnekrponnas oudmuoreka Grebennikon.ruwww.grebennikon.ru

6.3 IlIpodeccuonanbHbie 6a3bl JAHHBIX H HHPOPMALMOHHO-CIIPABOYHBIE CHCTEMbI

Joctyn k npodeccruoHanbHbIM 0a3aM naHHbIX: hitps://liber.rsuh.ru/ru/bases

WHdopmanoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MaTepI/IaJIbHO-TeXHI/I‘leCRO(') o0ecneyeHue JAUCHHUIIIIMHBI

s obecrieyeHUs AUCIMILTAHBI UCTIONB3YEeTCS MaTepHUalbHO-TEXHHYECKass 0a3a 00pa30BaTeIbHOTO
YUPEKICHUS:

1) Anst MEKUMOHHBIX 3aHATHI - yueOHas ayIUTOpHs, TOCKA, KOMIIBIOTEP WM HOYTOYK, IIPOCKTOP
(cTalmoOHApHBIN WM IEPEHOCHON) /U1 JEMOHCTPALUU YU€OHBIX MaTEpPUAJIOB.

CocraB nporpaMMHOT0 00€CTICUeHHUS:
1. Windows

2. MicrosoftOffice

3. KasperskyEndpointSecurity

2) U1l MIPaKTHYECKUX 3aHATHH — KOMIBIOTEPHBIH KJIacC WM J1ab0paTopuisi, JOCKa, MPOEKTOp
(cTauMOHApHBIN UM NEPEHOCHON), KOMIBIOTEP WM HOYTOYK JUIsl MPEnoiaBaTesi, KOMIbIOTEPbI
111 00y4aroIuXCs.

CocraB nporpaMMHOTO oOecreueHus:
Windows

MicrosoftOffice
KasperskyEndpointSecurity
Mozilla Firefox
KoncynsrantlIntoc

ko E

8. ObecneueHue 00pa3oBaTeILHOrO NMpoLEcca IJIsl JUI ¢ OTPAHHYEHHBIMU BO3MOKHOCTSAMH
310POBbSI H HHBAJIW/I0B

B xome peanmzanuu IUCHUIUIMHBL HUCIOJB3YIOTCA CIEAYIOLIME JOTOJHUTEIbHBIEMETOIbI
0o0y4eHMs, TEKYIIETO KOHTPOJISA YCIEBAEMOCTH W TMPOMEXKYTOYHOW aTTeCTallud OOYy4aIoIUXCs B
3aBHCHMOCTH OT UX WHIUBUAYAIbHBIX OCOOEHHOCTEH:

® Il CIEMbIX M CIA0OBHUASIINX: JIGKIIMH O(GOPMIISIOTCS B BHJE DJIEKTPOHHOTO JIOKYMEHTA,
JIOCTYITHOTO C TOMOIIBI0 KOMITBIOTEPA CO CIEIHAIM3UPOBAHHBIM TPOrPAMMHBIM OOECIIEUCHUEM;


https://liber.rsuh.ru/ru/bases
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MUCHbMEHHBIE 33/1aHUSl BBIMOJIHAIOTCS HAa KOMIBIOTEpE CO CHEHUAIN3UPOBAHHBIM IPOrPAMMHBIM
o0ecrieueHHeM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; O0ECIEeYMBACTCS WHAMBHAYAIbHOE
paBHOMepHOE ocBemieHue He MeHee 300 JIOKC; AU BBIOJHEHUS 3aJaHUS TPH HEOOXOIMMOCTH
NPEOCTABISACTCS YBEIMYMBAIONICE YCTPOMCTBO; BO3MOXKHO TAaK)KE MCIIOJIb30BaHHE COOCTBEHHBIX
YBEIMYMBAIOUINX YCTPONCTB; MHUCbMEHHBIE 3aJaHNs 0(OPMIIIOTCS YBETUYEHHBIM HIPU(PTOM; SK3aMeH
1 3a4€T IPOBOAATCS B YCTHOH (hopMe Min BBIIONHSIOTCS B IMCBbMEHHOH (popMe Ha KOMIBIOTEPE.

® Ul TIIYXUX M CIA0OCHBIIAIUX: JIEKUUU O(QOPMIISIIOTCS B BUAE SJICKTPOHHOTO JOKYMEHTA,
au00  MPEJOCTaBISIETCS  3BYKOYCWJIMBAIOIIASl — ammaparypa HMHAWBUAYAJIbHOTO  IIOJIb30BAHUS;
MUCHbMEHHBIC 33JaHUsl BBIMOJMHSIOTCS HAa KOMIIBIOTEpE B MUCHBMEHHOH (opme; 3K3aMeH U 3auéT
MPOBOASATCS B MUCBMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOKHO MIPOBEICHNE B (HOPME TECTUPOBAHUSL.

® Ui JIMI[ C HApyUICHUSAMHU OINOPHO-ABUTaTENFHOIO ammaparaieKuud Oo(GOpMIISIOTCS B BHIIE
AJIEKTPOHHOTO JIOKYMEHTa, JOCTYIIHOTO C IIOMOINBIO KOMIBIOTEpA CO  CIEHUATU3UPOBAHHBIM
OPOTPaMMHBIM ~ OOECIieYeHHEM; THChbMEHHBIC 3aJaHMs BBINOJHAIOTCS HAa KOMIBIOTEpE CO
CIEeLUAIM3UPOBAHHBIM POTPAMMHBIM 00ECTIIeYeHHEM;IK3aMeH U 3au€T MPOBOAATCSA B yCTHOU (opme
WM BBIIOJHAIOTCS B IUCBMEHHOU ()OpME Ha KOMIIBIOTEPE.

[Tpu HEOOXOMUMOCTH TIpETyCMaTPUBACTCS YBETMUEHNE BPEMEHH /IS IIOATOTOBKH OTBETA.

[Tpouexypa mpoBeneHHUs MPOMEKYTOYHOH aTTEeCTalMu sl OOyYalOUIMXCS YCTaHABIMBACTCS C
yu€TOM MX MHIUBHIYaJIbHBIX NCUXO(pu3ndecknx ocobeHHocreil. [IpomexyTodnas arrecTamus MOXKeET
MIPOBOIUTHCS B HECKOJIBKO 3TAIOB.

[Ipu mpoBeseHWMM TPOLEAYPHl OLEHUBAHUS PE3YIBTaTOB OOYUYEHHs TpEIyCMaTpUBACTCA
UCIIOJIb30BaHNE TEXHUYECKUX CPEACTB, HEOOXOMMMBIX B CBS3M C MHMBHUIYaJIbHBIMH OCOOCHHOCTSMHU
oOydJarommxcsi. OTH CpEACTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCHUTETOM, WJIH MOTYT
UCTIONIb30BaThCsl COOCTBEHHBIC TEXHUUECKUE CPE/ICTBA.

[IpoBenenue mpoueaypsl OICHUBAHUS PE3YJAbTaTOB OOYyUYEHHS JOIMYCKAETCS C UCIIOJIb30BaHHEM
JMCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHII.

ObecneunBaercs AOCTYN K HHGOPMAIMOHHBIM W OuOmmorpaduyeckuM pecypcaMm B CETH
Wuteprer i kaxaoro odyyaromerocst B (hopMax, aJanTUPOBAHHBIX K OTPAaHUYCHUSM HX 3710POBbS U
BOCTIPHUSATHS HHPOPMALIUH:

e Ui CIENBIX M CIa0OBUIAIIMX:B Ie4aTHOM QopMe yBeauueHHbIM wmpudrom, B (dopme
3JIEKTPOHHOIO JIOKYMEHTa, B (hopMme aynnodaiina.

® IS TITyXUX U c1a0O0CIbIIIalNX: B Ie4aTHON GopMme, B popMe 3JIEKTPOHHOTO TOKYMEHTA.

® U151 00YJaIOIINXCSl C HAPYIICHUSIMU OMOPHO-ABUTATEIHHOTO armapara: B IedaTHOH (opme, B
(dhopme 2IeKTPOHHOTO JOKYMEHTa, B (popme aynuodaiina.

VY4eOHble ayIUTOpUU JJIsi BCEX BHUJOB KOHTAKTHOM M CaMOCTOSITENIBHON paboOThl, HayyHas
OubnIMoTeKka W WHBIE TMOMEIICHUS i OOyYeHHs OCHAIIEHBl CHENHATbHBIM O0OpYyJOBaHHEM U
y4eOHBIMA MECTaMH C TEXHUYECKUMH CPEJICTBAMU O0YUYECHUS:

® ISl CJIETIBIX M CIa0OBUASIINX:YCTPOUCTBOM JJIi CKAHUPOBAaHUS M YTeHUs ¢ Kamepoil SARA
CE;nucnineem bpaitng PAC Mate 20;ipunrepom bpaitnsgs EmBrailleViewPlus;

oIl TIIYXHMX M CJIA0OCIHBIIIANINX:aBTOMATU3UPOBAHHBIM pa0OUYUM MECTOM JJisi JIIOJIeH ¢
HapyLIEHUEM CilyXa U c1a0O0CIbIIalINX; aKyCTUYECKUI YCUIIUTENb U KOJIOHKH;

o yisi OOYYAIOIIMXCS C HApPYIICHUSMU OIOPHO-ABUTATEIBHOTO ammapaTa:nepeBUKHBIMHU,
peryaupyeMbpIMd 3proHomudeckumu maptamu CH-1;KOMOBIOTEpHON TEXHUKOW CO CHEIHATHHBIM
MIPOrPaMMHBIM 00€CTIEYeHUEM.

9. Metoanuyeckue MaTepHAJIbI
9.1 Mnanbl MPAKTHYECKUX3AHATHUI
Tembl y4eOHOW IUCHMIUIMHBI IMPETyCMaTPUBAIOT MPOBEIEHHE MPAKTUYECKUX 3aHATHH, KOTOpbIE

CJIY’KaT KaK LM TCKYHIETO U IMPOMEKYTOUYHOI'O KOHTPOJIA 3a HO}II‘OTOBKOf/i CTYACHTOB, TaK U LECIAM
MOJIYUYCHHUA HNPAKTUYCCKHUX HABLBIKOB MNPHUMCHCHUA MCETOO0B BBIpa6OTKI/I peH_IeHI/If/’I, 3aKPCIUICHUA
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M3YYEHHOT'0 MaTepuaia, pa3BUTHUS yMEHHUH, MpUOOpETEeHUs] ONbITa PEeIICHUs] KOHKPETHBIX MpoOIeM,
BEJICHUS TUCKYCCHU, apryMEHTAallMd U 3alUThl BbIOpaHHOTO pemieHus. [lomomrs B 3TOM OKa3bIBalOT
3alaHMs IS IPAKTUYECKUX 3aHATUH, BbIIaBAEMBbIC ITPENIOIABATENIEM HA KaXKIOM 3aHITHH.

Heabio mpakTUUECKUX 3aHATUH SBJSETCS 3aKperyieHue TEeOPEeTUYECKOro MaTepuana u npuoOpeTeHne
MPAKTUYECKUX HABBIKOB paOOTHI C COOTBETCTBYIOUIMM 000pYI0BaHUEM, IPOTPAMMHBIM 00€CIIeYeHUEM
Y HOPMAaTUBHBIMH MPABOBBIMU JOKYMEHTaMHU.

TemaTnKa IpaKTUYECKUX 3aHATHI COOTBETCTBYET IIPOrpaMMe AUCLUIIIINHBL.

Ipakruuyeckoe 3ansitue 1.Co31anne cnienuajabHOr0 apXuBa npeanpusaTus (6 4acos)
-- npogepka cpopmuposannocmu komnemenyuit — I1K-10,I1K-15

Lenv pabomei: paccMOTpPETh C MPAKTUYECKOW TOUYKU 3pEHUS TpeOOBaHUSA, NMPEAbIBIIEMbIE K
CO3JIaHHIO  CHEHMAIBHOTO  CTPYKTYPHOTO  TOJpa3fesieHUs —KOH(UICHINAIBHOTO apxuBa
MIPeANPUSATHS.

Tlopsiook svinoanenus pabomoi:

Ha npaktuueckom npumepe, onuMcaHHOM B CUTYallMOHHOM 3a/1aue, a TAKKe BU3yaJbHO OLICHUB
KOHKPETHBIA OOBEKT HHGPOpMATH3AlMK W TIOMEIIEeHUs (BUpPTyalbHasi MOJENb) BBICKa3aTh CBOU
MIPEINOJIOKEHUST O BO3MOKHOCTH/HEBO3MOXKHOCTH OpPTraHU3AlMK CHEIHAlbHOTO apXuWBa Ha JaHHOU
tepputopun. IlpoBecTn sSKcnepTU3y TIMOMENICHUS, B KOTOPOM BO3MOXHO  PAaCIIOJIOXKHUTH
BEJIOMCTBEHHBINCIICLIAPXUB.

B xome BemmonHeHHs pabOTBl HEOOXOJUMO HCIOJIB30BaTh JICKIIMOHHBIA — MaTepHa
3aKOHO/IATEJIbHbIE, HOPMATHBHBIE JOKYMEHTBI, a TAaKXKE€ W pPa3gaTOuYHbIl Marepuain. BelnonHeHue
3aJlaHus MPOXOJUT B BHJIE IMMOATOTOBKH MPEIIOKEHUIN/peKOMEH A 110 3aganHoi Teme. (Mcxomabie
JaHHBIE TPEOCTABISIOTCS IPENOAaBaTeNIeM TIUCIUTUIHHDI).

s evinonnenus npakmuyeckoi pabomol HeoOXo0UMOo:

1. O3HaKOMUTBCA C CUTYallMOHHOU 3a/1auei.

2. YkazaTh MOCJIEN0BATEIbHOCTh JEHCTBUM aJIMUHUCTPALMHU TPEANPHUATAS U UCIOJHUTENEH
(4JIeHOB KOMUCCHUH) MPH pa3paboTKe MPOeKTa JOKYMEHTA.

3. [IpoBecTu aHanu3 MpeasIOKEHHON MOJIEN 00BEKTA.

4. CocTaBUTh MPOEKT JOKYMEHTAa — AHAIUTUYECKYIO CIPaBKY O BO3MOYKHOCTH OpraHHM3alluu
CIEIMAaJIFHOTO apXKBa Ha TEPPUTOPUHU 00BEKTa MHPOPMATH3AITIH.

5. CocTaBUTh aKT KCIEPTHU3BI O (HE) MPUTOTHOCTH XPAHEHUS JOKYMEHTOB, MOMEIIEHHBIX IS
BpeMeHHOoro (cBeie 10 JieT) XpaHeHUsI B yKa3aHHOM XpaHWINIIE.

6. BoiaBUTH (eciM UMEIOTCS) M OMHCaTh HEJOCTAaTKU, HAPYIICHHs pa3MelleHus (MOMeleHus,
ApXMUBHBIX JOKYMEHTOB); YCIOBUWM pEXKHMa XpaHEHHUS, YCIOBUU TeMIEPaTypHO-BIaXKHOCTHOTO
peXuMa; yCIOBUM CAHUTAPHO-TUTHEHUUYECKOTO PEXUMA; OXPAHHOIO PEXUMa.

Cnucox ucmoyHuKos:

OenepanbHbiii 3akoH oT 27.07.2006 Ne 149-03 «O6 wuHpopmanuu, HHPOPMALMOHHBIX
TEXHOJIOTHUSIX u 0 3a1uTe uHpopMauny, Pexxum JOCTyMa:
http://www.consultant.ru/document/cons_doc_LAW 61798/

[TocranoBnenue IlpaBurenscrBa PO ot 26 urons 1995 r. N 608 "O cepruduxanuu cpencts
3auThl nHpopmarmu" Pexum noctymna: http:// www.consultant.ru/document/cons_doc LAW_ 7054/

[TocranoBnenne IIpaButrensctBa Poccuiickoit @Pepepanuu ot 03.11.94 Ne 1233 «OG6
yrBepxkaeHun [lonoxeHuss o mopsake oOpalleHus cO CiIyXeOHOW HHQopMaIueil orpaHuYeHHOTO
pacnpocTpaHeHuss B (enepa’dbHBIX OpraHax HCIHOJHUTENbHOM BiacTu», Pexum pgoctymna:
http://www.consultant.ru/document/cons_doc_LAW 54870/

[Tpuxa3z MunkynabTypsl Poccun ot 31.03.2015 N 526 "OO0 yTBep:kaeHUU MPpaBUJI OpraHU3aluu
XpaHEeHUs, KOMILJIEKTOBAHUs, y4eTa U MCIIOJIb30BaHMUs JTOKYMEHTOB ApxuBHOro ¢ouaa Poccuiickoii
denepanny U Ipyrux apXrUBHBIX JOKYMEHTOB B OpraHax roCyJapCTBEHHOM BJIACTH, OpraHaX MECTHOTO


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_54870/
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CaMOYIIpaBJICHUs u opranuzanusx", Pexxum JOCTyIa:
http://www.consultant.ru/document/cons_doc_LAW_185738/

[Ipuka3 Pocapxupa ot 09.10.2001 N 75 "O06 yrBepxkaenun Permamenta I'ocynapcTBEHHOTO
peecTpa YHHMKAIBHBIX JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoii ®enepanuu W opraHu3ainuu
paboThI o ero CO3/IaHUI0", Pexum JIOCTYyTIa:
http://www.consultant.ru/document/cons_doc_LAW 97749/

Crncok OCHOBHOM JIMTEPATYPBI:

AKTyalibHBIE BOMPOCHI 3aUThl mHGopMaruu : MmoHorpadus / A.B. babdam, E.K. bapanosa. —
M. : PHUOP : MHHOPA-M, 2018. — 111 c¢. — (Hayunas M™bICIOB). —
https://doi.org/10.12737/monography_58dbc380aa3a4 - Pexum JOCTYyIIa:
http://znanium.com/catalog/product/979073

HudopmalinoHHbIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM O0ECIIEYeHUH YIPABJICHUS U apXUBHOM
nerne: y4eOHMK JUTsl CTYyJeHTOB BhICIIUX yueOHbIX 3aBeaenuii / [H. H. Kynses, T. B. Konapamosa, E.
B. TepentneBa, A. I'. ®abpuunos] ; mox odm.pen. H. H. Kynsepa. - Mocksa : Jloroc, 2015. - 406 c.
;22 cm. - (HoBas yHmMBepcuTeTcKass OMOIMoTeka). - ABT. yKa3aHbl HA 00OpPOTE THT. JI. M MEPE BBIIL.
nas. - Ok3. Ne 3485-15 u3 xuur pexropa PITY E. U. ITuBoBapa. -bubnuorp.: c. 384-406. - ISBN 978-
5-98704-786-6 : 484.00.

KonduaennuanpHoe 1e10npon3BoaAcTBoO : yueod.mocooue / T.A. I'yryeBa. — 2-e u3., nepepad.
u jgon. — M. : UH®PA-M, 2017. — 199 c¢. — (Bricmiee obOpa3oBanue: bakamaBpuar). —
www.dx.doi.org/10.12737/23514. - Pexxum aoctyma: http://znanium.com/catalog/product/766722

Chnucox 0ononHumenbHou 1umepamypbi.

KonduneHnuaapbHoe AEIONPOU3BOJICTBO U 3ANIUINCHHBINA 3JIEKTPOHHBIN JOKYMEHTOOOOPOT :
[yaeonuk] / H. H. Kynses, A. C. lemymkun, T. B. Kornpamoga, A. I'. ®abpuuHoB ; mox oomr.pen. H.
H. KynseBa. - 2-¢ u3x., nepepad. u gom. - Mocksa : Jloroc, 2013. - 497 c. ;22 cm. - (Homas
YHHUBEpCHTETCKas Onbnuoreka). - bubamorp.: c. 472-497. - ISBN 978-5-98704-711-8 : 440.00.

Jlarytuna T.M., TumodeeBa C.B. KondunenuumansHocts uHpopmarmu. TaifHa cBeIeHHH.
CnpaBounuk st paboTHuKa, paboTomarenss u KamapoBoiul ciyxkObl. — CIIO, «M3marenbckuit oM
I'epna», 2009. — 464 c.

basuvi ()aHHblx, qubOpMaL;LlOHHO'CI’ZpaGOI{Hble U nouckoenle cucmemnl.

«["apant», Pexum nocryma: http://www.garant.ru/ , «Koucynsrantllmoc» Pexum pocryna:
http://www.consultant.ru/.

IMpakTuyeckoe 3aHsATHE 2. Oco0eHHocTH KOMILJIEKTOBaAHHS apXuBOB
KOHQUAEHIMAIbHBIMH APXUBHBIMH JOKYMeHTaMu (6 4acoB)-- nposepka cghopmuposannocmu
komnemenyui — IIK-10,I1K-15

L]env pabomoi: pa3paboTaTh HOMEHKIATYPY KOH(PUACHIUATIBHBIX JEN, C IENbI0 YCTaHOBICHUS
CPOKOB XpaHEHHUsl TaKWX JIOKYMEHTOB, OOBSICHUB 3HA4YCHHE MOHATUN «XpaHeHue» u «OrpaHuveHHe
JOCTYIIa».

Tlopsoox evinonnenust pabomol:

3anoMHUTe HOMEHKIATYPY KOH(MUIEHIMAIBHBIX [I€, HCIONb3ys TMepedeHb (pa3aaTOvHbIN
Marepuai). B mpencraBieHHOM mMepeyHe COAep)KaTcs Jeina W y4eTHble (OpPMBI, HAXOIAIIUECS B
oOpallleHuu B Pa3iMyYHBIX MOJpPAa3/CICHHUSIX OpPraHMU3allMd U HEKOTOphle M3 HUX HE WUMEIOT Tpuda
OTpaHUYCHUS.

[Ipy BHeceHMM JaHHBIX B HOMEHKJIATYPy pAcHOJOXUTE HAUMEHOBAHHUS B JIOTHYECKOMN
MOCJIEIOBATEILHOCTH 110 TPEM CTPYKTYPHBIM MOAPA3ACIICHUSIM, XPAHSIIUM JOKYMEHTAINIO C Tpr(pOM
OTrpaHUYECHUS:

1. HayyHO-TeXHUYECKHI OTAEI
2. [Moppaznenenue KOHGUACHIIMATHEHOTO JIETOMPOU3BOJICTBA


http://znanium.com/catalog/product/979073
http://znanium.com/catalog/product/766722
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3. Ciyx6a 6ezonmacHOCTH
B xome BwimosiHEHHsT pabOThl  HEOOXOAMMO HCIOJIB30BaTh JICKIMOHHBIA  MaTepua
3aKOHOAATCIbHBIC, HOPMATUBHBLIC AOOKYMCHTBI, @ TAaKKC U pa3;[aT0quH71 Marcepuall. Brimonnenne
3a7aHdsl TMPOXOAUT B BHAE MOJATOTOBKM MPOEKTa HOMEHKJIATYPhl KOH(QUACHIMAIBHBIX eI
opraHu3anuvu. (I/ICXO,HHBIC AaHHBIC NPCAOCTABIIAOTCA IIPCIIOAaBaTCIICM I[I/ICI_[I/IHJII/IHBI).

Cnucox ucmouHuKkos:

@enepanbublii 3akoH oT 27.07.2006 Ne 149-03 «O6 wunpopmanmu, HHPOPMAIMOHHBIX
TEXHOJIOTUAX u (6] 3aluTe I/IH(bOpMaI_[I/II/I», Pexum A0CTYyIIa:
http://www.consultant.ru/document/cons_doc_LAW_61798/

3akon Poccuiickoit ®denepamnuu ot 21.07.93 Ne 5485-1 “O rocynapcTBeHHOHM TaitHe”, Pexxum
noctyna: http://www.consultant.ru/document/cons_doc LAW 2481/

®enepanbublii 3akoH 0T 29.07.2004 Ne 98-03 «O xoMMmepueckoi TaiiHe», Pexxum pocrtymna:
http://www.consultant.ru/document/cons_doc_LAW 48699/

[TocranoBnenue IlpaButensctBa Poccuiickoit ®enepauuu ot 03.11.94 Ne 1233 «OO06
yrBepxkaeHun llonoxkeHuss o mopsake oOpalueHus co cinyxeOHOH uHpopManuell OorpaHMYEHHOTO
pacnpocTpaHeHuss B (eaepanmbHBIX OpraHax HCHOJHUTENbHOM BiacTu», Pexum poctyma:
http://www.consultant.ru/document/cons_doc_LAW_54870/

Cnucok OCHOBHOM JIMTEpaTyphI:

[Tpuxa3z MunkynbTypsl Poccun ot 31.03.2015 N 526 "OO0 yTBepkaeHUU MpaBUJl OpraHu3aluu
XpaHEeHHUs, KOMIIJIEKTOBAaHUs, y4eTa U MCIOJb30BaHMUs JOKYMEHTOB ApxuBHOro (onaa Poccuiickoit
®denepaly U IpYrUX apXUBHBIX JOKYMEHTOB B OpraHax roCyJapCTBEHHOM BJAacTH, OpraHax MECTHOIO
CaMOYIIPaBIICHUS u opraHuzanusx", Pexum J0CTyna:
http://www.consultant.ru/document/cons_doc_LAW 185738/

[Tpuka3 Pocapxusa ot 09.10.2001 N 75 "O6 yrBepxkaenun Permamenrta I'ocynapcTBeHHOTO
peecTpa yHHKAJIBHBIX JOKyMEHTOB ApxuBHOTO (oHma Poccuiickoit denepanuu W opraHu3aIiun
paboThI o ero CO3JIaHUI0", Pexum JIOCTYyTIa:
http://www.consultant.ru/document/cons_doc_LAW_ 97749/

Cnucok 0ononHumensHou 1umepamypbol.

AKTyanbHbI€ BOIIPOCHI 3alUThl HHPopMaiuu : MoHorpadus / A.B. ba6am, E.K. bapanosa. —
M. : PUOP : HHO®PA-M, 2018. — 111 ¢ — (Hayunas wpIcib). —
https://doi.org/10.12737/monography_58dbc380aa3a4 - Pexum JOCTyTA:
http://znanium.com/catalog/product/979073

WupopManinoHHbIe TEXHOJIOTHH B JOKYMEHTAITMOHHOM OOCCIICUCHHUH YITPABJICHUS ¥ apXUBHOM
nene: y4eOHMK JUIsl CTyJeHTOB BhIcnX yueOHbIX 3aBeaenuii / [H. H. Kynses, T. B. Konapamosa, E.
B. TepentneBa, A. I'. ®abpuunos] ; mox obur.pen. H. H. Kynsesa. - Mocksa : Jloroc, 2015. - 406 c.
;22 cM. - (HoBast yHuBepcuterckas 6ubnamoreka). - ABT. yKa3zaHbl Ha 000pOT€ THUT. JI. U TIEPe]l BBII.
naH. - Ok3. Ne 3485-15 u3 kuur pekropa PITY E. U. Iusosapa. -bubmmorp.: c. 384-406. - ISBN 978-
5-98704-786-6 : 484.00.

IMpakTuyeckoe 3ansaTHe 3. I[lopsAaok gocTynma K AapXHBHBIM JOKYMEHTAM MW HX
ncnojab3oBaHue ( 6 4YacoB)-- nposepka chopmuposannocmu komnemenyuu — IK-10,I1K-15

Lenv pabomul: pacCMOTPETh C MPAKTUYECKOW TOYKH 3PEHUS YCIOBUS MPABOMEPHOTO JOCTYIIa
K apXWBHOH WH(MOpPMANMKM OrPaHWYCHHOTO JOCTyNa pPa0OTHUKOB W 3aJa4ydl PEKHMA 3allUThI
nH(pOpMaIINH, pelraeMble B TPOIECCE PETYIUPOBAHUSI TOCTYTIA.

Tlopsoox evinonnenust pabomol:

Ha mpaktudeckoM mpuMepe, ONMMCaHHOM B CUTYaIlMOHHOM 3aJa4ye MOATOTOBUTh U O(DOPMHUTH B
YCTaHOBJICHHOM IOPSJIKE HOPMAaTUBHO-METOAMYCCKHIA TOKYMEHT — [loJjloKeHue O pa3pemuTeIbHON
CUCTEeME JIOCTYTAa K apXUBHBIM JOKYMEHTaM (JeIam).


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_54870/
http://znanium.com/catalog/product/979073
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B xome BemmonHeHHs paboThl HEOOXOJUMO HUCIONB30BaTh JIGKIIMOHHBIM — MaTepuan
3aKOHOJATEIbHbIe, HOPMAaTUBHbIE IOKYMEHTBI, a TaKXe W pa3aTOYHbId Marepuan. BeinonHeHue
3a/laHusl TPOXOJAUT B BHJE IMOATOTOBKH IMPOEKTa JOKYMEHTa /IS MOCIEAYIONIETO BHEAPCHUS B
JesTeNbHOCTD Npeanpustus (opranuzanuu). (Mcxoanble nanHble MPeIOCTaBISAIOTCS MIpernojaBaTesieM
JTUCIUTITUHBI).

s vinonnenuss npakmuyeckol pabomuvl He0OX00UMO.

1. O3HaKOMHUTBHCS C CUTYALMOHHOM 3aa4eii.

2. YkazaTh MOCIeI0BATEeIbHOCTh JNEUCTBUNA aAMUHUCTPALIMU MPEANPUITHS U UCIOJHUTEICH
(4JICHOB KOMHUCCHUH) MIPH pa3paboTKe MPOEKTa JOKYMEHTA.

3. [IpoBecTu aHanu3 NpeasoKEHHBIX A€, IOCTYI K KOTOPBIM TPeOyeTcs NCIOTHUTEISIM.

5. CocraBuTh NpoeKT JoKyMeHTa — [lonoxkeHue o pa3pelMTenbHOM CHCTEME J0CTyla K
apXHUBHBIM JIOKYMEHTaM (J1e71aMm).

6. Pazpaborath yueTHbIe (OPMBI ISl peaTU3aIiK JOCTYTIA.

7. IlpennoxuTh BapuUaHTHl MPOLEAYpPhl O3HAKOMIIEHHS ¢ WHopManuel, uMmermeid rpud
orpaHuueHus ¢ PUKcAIMe Takoro (akTa B pa3pelIuTeNIbHBIX JOKYMEHTaX MPEAPUSITHS.

Cnucox ucmouHuKos:

Qenepanbublii 3akoH oT 27.07.2006 Ne 149-03 «O6 wunbopmanmu, HHPOPMAITMOHHBIX
TEXHOJIOTUAX u (6] 3alIuTe I/IH(bOpMaI_II/II/I», Pexum AO0CTyla:
http://www.consultant.ru/document/cons_doc_LAW_61798/

3akoH Poccuiickoit ®enepanun ot 21.07.93 Ne 5485-1 “O rocynapcTtBeHHOU TaiiHe”, Pexum
noctyna: http://www.consultant.ru/document/cons_doc LAW 2481/

®epnepanbubiii 3ak0H 0T 29.07.2004 Ne 98-03 «O xomMmepueckol TaiiHe», Pexxum gocrymna:
http://www.consultant.ru/document/cons_doc LAW 48699/

[TocranoBnenue IlpaButensctBa Poccuiickoit ®enepauuu ot 03.11.94 Ne 1233 «OO06
yrBepkaeHnn [looskeHust 0 TMOpsAKe OOpamieHusi co CIy)XeOHOW WH(pOpManuell OrpaHUYEeHHOTO
pacnpocTpaHeHusi B (eaepa’dbHBIX OpraHax HCIHOJHUTENBHOW BiacTh», Pexum pocrtyna:
http://www.consultant.ru/document/cons_doc_LAW_ 54870/

Cnrcok OCHOBHOM JIMTEPATYPBI:

AKTyanbHbI€ BOIIPOCHI 3alUThl HHPopMaiuu : MoHorpadus / A.B. ba6am, E.K. bapanosa. —
M. : PUOP : HHO®PA-M, 2018. — 111 ¢ — (Hayunas wpIcib). —
https://doi.org/10.12737/monography_58dbc380aa3a4 - Pexum JOCTyTA:
http://znanium.com/catalog/product/979073

Chnucox 0ononHumenvbHou 1umepamypbi:

Mertoab! 1 cpeacTBa 00pabOTKU U XpaHeHHs MHGopMaMu: MeXBY30BCKUN COOPHUK HAyYHBIX
tpynos / Kocrpos b.B. - M.: KYPC, HUL] UH®PA-M, 2015. - 224 c.: 60x90 1/16 (O6noxkka) ISBN
978-5-906818-26-3 - Pexxum nocryna: http://znanium.com/catalog/product/542134

Mertonbl, MOJeNU, CpeicTBa XpaHeHUsI U 00paboTku naHHbIX : yueOHuK / D.I. anan, 10.A.
3enenkoB. — M. : Byzockmii yuebnuk : MHDPA-M, 2017. — 168 c. - Pexum nocryma:
http://znanium.com/catalog/product/543943

IMpakTuueckoe 3ansitue 4. [lopsiiok yuyera apXuBHBIX JOKYMEHTOB (6 4acoB)-- nposepka
chopmuposannocmu komnemenyuii — INK-10,ITK-15
[To mogremam: «llopsaok GopmMupoBaHus Aen B OpraHu3zanumny, , «'peboBaHus K OPOPMIICHUIO JEI,
MPUHUMAaEeMbIX B apXxuB», «CocTaBieHne 1 0pOpMIICHHE OTTUCEH J1em»
Lenv pabomul: pacCMOTPETh € MPAKTUYECKON TOUKH Mpoueaypy GOopMUPOBaHUS JEN B
OpraHu3alyy, TpeOOBaHUs, MPEabsIBIsAEMble K OQOPMIICHUIO JIell, TIepeIaBaeMbIX B BEJOMCTBEHHBIH
apXuB, XpaHAIMIMUNA KOH(UICHIIMATbHBIE JIeJla, COCTaBUTh U OPOPMUTH OMUCH KOH(DUIEHIIMATBHBIX AEII.


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_54870/
http://znanium.com/catalog/product/979073
http://znanium.com/catalog/product/543943
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Tlopsook evinonnenus pabomoi:

1. Ilo oxoHUaHWM KaJEHIAPHOIO ToAa OTAEN KOH(PHUIECHUUAIHHOTO JEJIONPOU3BOICTBA
IIPOBOAUT IPOBEPKY HAIMUHUS JOKYMEHTOB C OTOOPOM Jied JUlsl JaJIbHEHIIEr0 apXWBHOI'O XpaHEHUS
W/WIM YHUYTOXKEHUS.

Jnis  «3akpeITUs» Jefla HeoOXOIUMO NPOaHAIM3UPOBATh €ro COAEp)KaHUE, MPOCMOTPETh
MPAaBWJIBHOCTh MOJALIMBKUA C YYETOM MPEAbIBISAEMbIX TPeOOBAaHMI, COCTABUTh BHYTPEHHIOIO OIHKCH
nokymeHtoB (IIpumosxenne Ne 10) B COOTBETCTByIOLIEM Jiene, OQOPMHUTH JHCT-3aBEPHUTENb JIeNa
(ITpunoxxerue Ne 9) u mpaBuiIbHO 0opMuUTh 0010kKKY Aena ([Tpumoxenue Ne 11).

Hcxonubie naHHbIE:

Donx Ne 123

Ormucy Ne 0116

Heno Ne (B COOTBETCTBHHM C HOMEHKJIATYPOM J1E7)

CryneHTaMm BBIIAIOTCA Jefia MPOLUIBIX JIST I aHau3a 1 00paboTKH.

2.Ucnonb3ys ¢opmy u  gaHHble M3 Opensiaymero  3aganus  «Homenkmarypa
KOH(HISHIIMATIBHBIX JIeM» MPOBECTH NPOBEPKY HATMYMS C «3aKpbITHEM» HoMeHKIIaTyphl e, Jatupys
«3aKpBITUE» SHBAPEM TEKYILEro roja. JlaTel nein, nepeuyncieHHble B HOMEHKIIATYpE TOJDKHBI OTPaXKaTh
MEepUO/bl Hayajga OTKPBITUS M OKOHYAHHUS 3aKpBITUS JEJI C Y4YETOM MMEIOIIUXCS O0COOEHHOCTEN
3aKpBITUS. HOMEHKJIATYpPhI JIeJ B TEKYIIeM IOy U Iepeaadd Aesl Ha MOCTOSHHOE W/WJIM BpEMEHHOE
XpaHEeHHue.

[TopsimoK BBIMONHEHUS 3aJaHUS:

1. IloaroToBUTh HOMEHKJIATYypy €1 CO BCEMH BBIXOJAHBIMU JAHHBIMM U IPOCTAaBUTH BCE
HEOOXOIMMBIE PEKBU3UTHIL, MPU HATUYUU KOTOPBIX IPHU BU3YAIBHOM OCMOTpE IOKYMEHTa
MOKHO YTBEpXk/aaTh, 4To «HoMeHKiaTypa KOH(pHIESHIMAIBHBIX IET» MOJHOCTHIO MPABHIBLHO
odopmiieHa, TOJMUCAaHA BCEMH JOJDKHOCTHBIMHU JIMIIAMU U SBISETCS B JEJIONPOU3BOJCTBE
3aBEPUICHHBIM JIOKYMEHTOM.

3. CocraBuTh ONHCHU JeNI CTPYKTYPHBIX TOAPA3JEICHUI IO YCTAHOBICHHOH Qopme

(ITpunoxenue Ne 12), oTpa3suTh KOJMYECTBO IK3EMILISIPOB COCTABIEHUS C IIEJIBIO IEpeaavu

JIell B apXHWB OpPTaHU3alMd U COCTABJICHUS CBOAHOW OMMCH Jien opranusauuu. [lepeuens gen,

BKJIIOYAaE€MBIi B OMHCh HEOOXOJUMO MpOaHATU3UpOBaThb M OTOOpaTh Jena W3 pasjaena

HomeHknatypsl 1e1 CTpyKTYpHBIX MOAPA3IEIEHUM, COCTABIEHHOTO paHee.

4. Vicrionb3yst ONMUCH JIe] CTPYKTYPHBIX MOJPa3IeICHUl COCTaBUTh TOJ0OBOM pasziesl CBOIHOM
OIHCH JIeJl OpTraHU3aI1H.

[Ipu cocraBneHnn HEOOXOAMMO Y4YeCTh, YTO B TOJIOBOM pasieNl CBOJHOW OIHUCH eI
IIOCTOSIHHOTO XPAaHEHUsl BKJIIOYAIOTCS 3aroJIOBKM JEJI TOCTOSIHHOTO XPaHEHUs, OTJIOKMBILUXCS B
TEYEHHE T0/1a B JEATEIILHOCTH CTPYKTYPHBIX MOJpPAa3/I€ICHHM, U 3ar0J0BKH e, C(OPMUPOBAHHBIX U3
JOKYMEHTOB, BBIJIEJICHHBIX U3 JIeJ C BPEMEHHBIMU CPOKaMHU XPaHEHHUs, UMEBIIUX OTMETKY «IIIK».
I'ogoBoit pa3znien cBOAHOM OMUCH JIeNl IOCTOSTHHOTO XpaHeHus coctasiserca no ¢gopme (Ilpunoxenue
Ne 1).

[Ipu cocraBneHnn HEOOXOAMMO Y4YeCTh, YTO B TOJIOBOM pasieNl CBOJHOW OIHUCH eI
BpeMeHHOro (cBblile 10 1€T) XpaHeHUs BKIFOYAIOTCS 3ar0JIOBKH JIEN, OTJIOXKHUBIIMXCSA B TEYEHHUE Io/a
B JICATEIBHOCTH CTPYKTYPHBIX IOJPa3JEICHUM, €CIM TaKOBbIE MMEIOTCS. 1'010BOM paszen CBOJHOMU
ornucH Jien BpeMeHHoro (cBbie 10 net) xpanenus cocrasnsercs o ¢popme (IIpunoxenne Ne 2).

Jns nonHoro odopMieHHUs TOAOBOTO paszfelia CBOAHOM OMHCH /i€ HEOOXOAMMO COCTAaBHUTH
UTOTOBYIO 3alHCh, 3aBepuTeabHyto Haanuch (IIpunoxenne Ne 13) u turynbHblil nuct (IIpunoxenue
Ne 14).

B xozme BbImomHeHHs pabOThl HEOOXOIMMO HCIOJIB30BaTh JICKIIMOHHBIH  MaTepual
3aKOHOJATeIbHble, HOPMAaTUBHbIE IJOKYMEHTBI, a TaKXe€ W pa3/laTOYHbIi MaTepuan. BrinonHeHue
3aJaHUsd TPOXOJUT B BHUAE TMOATOTOBKM YUYETHBIX (OpPM, cCOAEpXKAIUX KOH(HUIAECHIHATHHYIO
unpopmanuto. (Mcxoansle naHHbIE IPEIOCTABISIOTCS MPENO1aBaTENeM JUCIIUTIINHEI).

na evinonnenus npakmuueckou pabomol He0OXo00UMO:

1. O3HaKOMHTBHCS C CUTYAITMOHHOM 3aja4eid.
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2. Yka3aTp IOCIEA0BATEIbHOCTh NEHCTBUI aJIMUHUCTPALMU NPEANPUATHS U HUCIIOJHUTEIEH
(4sI€eHOB KOMUCCHH ) TIPH PAaCCMOTPEHUHU U 0TOOPE TOKYMEHTOB (z1e).

3. IIpoBecTu aHanu3 Npeaa0KEHHBIX €.

5. CocTaBHUTh MPOEKTHI YUYETHBIX (PopM.

Cnucox ucmo4YHuKos:

[Tpuka3z Munkynbtypsl Poccuu ot 31.03.2015 N 526 "OO6 yTBep)AeHUHU MPAaBUII OPraHU3AIUN
XpaHEeHHs, KOMILJICKTOBAaHUs, y4eTa M MCIIOJIB30BaHUA JOKYMEHTOB ApxuBHOTO (oHma Poccuiickoit
Odenepalvi U IPYrUX apXUBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOM BJIacTH, OpraHax MECTHOTO
CaMOYIIpaBJICHUs u opranuzanusx", Pexxum JOCTyIIa:
http://www.consultant.ru/document/cons_doc_LAW 185738/

[Ipuka3 Pocapxupa ot 09.10.2001 N 75 "O06 yrBepxaenuu Pernamenta I'ocymapcTBEHHOTO
peecTpa YHHKAIBHBIX JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii ®enepanuu W OpraHu3ainuu
paboThI o ero CO3JIaHUI0", Pexum JIOCTYyTIa:
http://www.consultant.ru/document/cons_doc_LAW 97749/

Crrcok OCHOBHOM JIMTEpPATYPBHI:

KonduaennuaibHoe 1e10mpou3BoacTBo : yueod.mocooue / T.A. ['yryeBa. — 2-e u3., nepepad.
u jgon. — M. : UH®PA-M, 2017. — 199 c¢. — (Bricmiee obOpa3oBanue: bakamaBpuar). —
www.dx.doi.org/10.12737/23514. - Pexxum aoctyma: http://znanium.com/catalog/product/766722

Chnucox 0ononHumenvbHou 1umepamypbi.

KonduneHnuaapbHoe AEIONPOU3BOJICTBO U 3ANIUINCHHBINA 3JIEKTPOHHBIN JTOKYMEHTOOOOPOT :
[yaeOonuk] / H. H. Kynsies, A. C. Jlemymkun, T. B. Konapamosa, A. I'. ®abpuunos ; o obmr.pea. H.
H. KynseBa. - 2-¢ u3x., nepepad. u gom. - Mocksa : Jloroc, 2013. - 497 c. ;22 cm. - (Homas
YHHUBEpCHTETCKas Onbnuoreka). - bubmmorp.: c. 472-497. - ISBN 978-5-98704-711-8 : 440.00.

IMpakTuueckoe 3aHsaTHE 5. OOecneyeHne COXPAHHOCTH JOKYMEHTOB apxuBa (8 yacoB) --

npoeepka cpopmuposannocmu komnemenyuii — I1K-10,I1K-15

Lenv pabomwi: pacCMOTPETH € MPAKTHUECKOU TOUKU 3pEHUS 00ECTIeYeHUE COXPAaHHOCTH
JOKYMEHTOB apXHBa, paCCMOTPETh MPEUIOKEHHYI0 CUTYAI[MOHHYIO 3ajladyy Mo OTOOpY JOKYMEHTOB
(men) nns nanbHEWIEro XpaHEeHHs M O0TOOpa K YHHUYTOXKEHHIO B CBS3M C HCTEKIIMMH CpPOKaMHU
XpaHEHUs B COOTBETCTBUM C Pa3pelINTENBHON CUCTEMOM 10CTyNA.

Topsoox evinonnenuss pabomol:

CocTaBUTh akT O BBIIEICHUHM K YHHUUYTOKEHHUIO IOKYMEHTOB, HE TMOJUICKAIINX XPAHEHHIO KaK
HE UMEIOUINEe HAYYHO-UCTOPHUYECKON LEHHOCTU U yTpaTHUBILIKE MPAKTUYECKOE 3HAYEHHE JTOKYMEHTOB
¢donma Ne 123, a Tarkke paccMOTpeTb CUTYalMIO MPU KOTOPOil HEOOXOAMMO CHSTH MOMETKY Ha
OTpaHMYEHUS JOCTyNa K OSTOM JOKYMEHTaM. AKT O BBIJEJIEHUH K YHUYTOXKEHHIO JOKYMEHTOB
coctasisieTcs o popme (IIpunoxenue Ne 4).

B xonme BeimonHeHus paboThl HEOOXOJUMO HCHOJB30BaTh JIEKIIMOHHBIM — MaTepuasn
3aKOHOJATENTbHbIe, HOPMAaTHUBHBIE IJOKYMEHTBI, a TaKXXe W pa3aTOYHBId MaTepuan. BeimonHeHue
3aJlaHusl MPOXOAUT B BHUJAE MOJTOTOBKM aKTa O BBIJCIIEHUU K YHUYTOXKEHHUIO M CHATHUIO MOMETKH
orpanuueHus. (McxonHple 1aHHbIE MPEIOCTABISAIOTCS MIPETO1aBaTeNIeM TUCIUITHHBI).

s vinonnenuss npaxmuyeckou pabomol He0OX00UMO.

1. O3HaKOMHUTBCSA C CUTYallMOHHOM 3a7auei.

2. Yka3aTp IOCJIENI0BATEIbHOCTh NEHCTBUNA AJIMUHUCTPALMM NPEANPUATUAS U UCIIOTHUTENIECH
(4I€eHOB KOMUCCHHM) IPH PACCMOTPEHHUH U OTOOPE JOKYMEHTOB (J1€1).

3. IIpoBecTr aHAINU3 MPEITIOKEHHBIX JIETT.

5. CocTaBUTh MPOEKT aKTa HA YHUUTOKEHUE.

Chnucox ucmoyHukog:


http://znanium.com/catalog/product/766722
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@enepanbublii 3akoH oT 27.07.2006 Ne 149-03 «O6 wunpopmanmu, HHPOPMAUOHHBIX
TEXHOJIOTHUSIX u 0 3aIuTe uH(bOpMaIun, Pexum JIOCTyTa:
http://www.consultant.ru/document/cons_doc_LAW_61798/

3akon Poccuiickoit denepanuu ot 21.07.93 Ne 5485-1 “O rocynapcTBeHHOHM TaitHe”, Pexxum
noctyna: http://www.consultant.ru/document/cons_doc LAW 2481/

®enepanbublii 3akoH 0T 29.07.2004 Ne 98-D3 «O xoMMmepueckoi TaiiHe», Pexum pocrtymna:
http://www.consultant.ru/document/cons_doc_LAW 48699/

IToctanoBnenne IlpaBurenbctBa Poccuiickoit ®Pepepanuu ot 03.11.94 Ne 1233 «OG6
yrBepkaeHun [lomokeHust 0 mopsiake oOpalieHus co CiIykeOHOW HH(opMmanueil orpaHHYEeHHOTO
pacnpocTpaHeHusi B (enepadbHBIX OpraHax HCIOJHUTENBbHON Biactu», Pexum gocryna:
http://www.consultant.ru/document/cons_doc_LAW 54870/

[Toctanosnenue [IpaBurensctBa P® ot 26 urons 1995 r. N 608 "O ceprudukanuu cpeacTs
3amuThl nHpopManuu" Pexxum moctymna: http://www.consultant.ru/document/cons doc LAW 7054/

[Tpuka3z MunkynbTypsl Poccuu ot 31.03.2015 N 526 "OO6 yTBep)AeHUU MPaBUI OPraHU3AIUN
XpaHeHUs, KOMIUIEKTOBAHUS, Y4e€Ta U HMCIOJIb30BaHUS JOKYMEHTOB ApxumBHoOro (ouma Poccuiickoii
®denepanyu U IPYrUX apXUBHBIX JOKYMEHTOB B OpraHax rOCYJapCTBEHHO BJIACTH, OpPraHax MECTHOTO
CaMOYIIpaBJICHUS u opranuzanusx", Pexxnm JOCTYyIIa:
http://www.consultant.ru/document/cons_doc_LAW_185738/

Crnrcok OCHOBHOM JIMTEPATYpBHI:

AKTyaJllbHBIE BOMPOCHI 3aIUTHl HHGopManuu : MmoHorpadus / A.B. babdam, E.K. bapanosa. —
M. : PUOP : MHHOPA-M, 2018. — 111 c¢. — (Hayunmas M™bICIOB). —
https://doi.org/10.12737/monography_58dbc380aa3a4 - Pexum JOCTYyTIa:
http://znanium.com/catalog/product/979073

Cnucox 0onoiHumenbHoOU 1Uumepamypo.:

KoHpuaeHuaibHOe 1eI0IMpor3BoACTBO : yuco.mocooue / T.A. I'yryeBa. — 2-e u3., nepepao.
u gon. — M. : UH®PA-M, 2017. — 199 c¢. — (Beicmiee oOpasoBanue: bakamaBpuar). —
www.dx.doi.org/10.12737/23514. - Pexxum moctyma: http://znanium.com/catalog/product/766722

Mertoab! 1 cpeacTBa 00pabOTKU U XpaHeHHUs UHGopMaMu: MeXBY30BCKUN COOPHUK HAyYHBIX
tpynos / Kocrpos b.B. - M.: KYPC, HUL] UH®PA-M, 2015. - 224 c.: 60x90 1/16 (O6no0xkka) ISBN
978-5-906818-26-3 - Pexxum nocryna: http://znanium.com/catalog/product/542134

Mertonbl, MOAeNHU, cpelicTBa XpaHeHUsT U o0paOoTku naHHbIX : yueOHuK / D.I. anan, I0.A.
3enenkoB. — M. : ByzoBckmii yuebnuk : MHDPA-M, 2017. — 168 c. - Pexum nocryma:
http://znanium.com/catalog/product/543943



http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_54870/
http://znanium.com/catalog/product/979073
http://znanium.com/catalog/product/766722
http://znanium.com/catalog/product/543943
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IIpunoxenne 1. AHHOTAITHS
paboueii mporpaMMbl JTUCIUTIIHHBL

AHHOTAIIUSI PABOYEHA ITPOTPAMMBI JIUCHUATLIAHBI

I[I/ICI_[I/IHJII/IHa«CI/ICTeMBI COMMPOBOXKACHUC NCATCIBHOCTHU CIICHUAIBHOI'O apXrBa NPCAIIPUATHI
peanmuszyercss Ha (akyiabrere MHQOpPMANMOHHBIX CHCTEM © 0e30MacHOCTH Kadeapoii
MH()OPMAIIMOHHON OE30MMaCHOCTH.

[{enb MUCIUTUIAHEL: SIBIIsSIETCS (POPMHUPOBAHKE 3HAHHM 110 HAYYHBIM H METOJIMYECKUM aCIIeKTaM
OpraHU3alMK BBITTOJIHEHUS TEXHOJOTMYECKUX CTAJIUM B ACATEIbHOCTH CHEIMAIbHOIO apX1Ba
MpEANPUSITHSL.
3amaya JUCHUINIMHEL:

OCBOEHHUE MPOLEAYP U ONEPALMI 10 TOATOTOBKE, XPAHEHUIO U JAJIbHEUILIEMY
MCIOJIb30BaHUIO KOH(UICHIINATBHBIX HOCUTENEH B BEJOMCTBEHHOM CIIEIIMaIbHOM
apXUBE NPEIIPUATHUS.

HI/ICHI/IHHI/IHa HaIllpaBJICHA HA q)OpMI/IpOBaHI/Ie CJICAYIOMUX KOMHGTCHHHﬁZ

ITK-10 — CriocoOHOCTE MPOBOIUTE aHAN3 WH()OPMAITMOHHON 0€30MMaCHOCTH 00BEKTOB U
CHCTEM Ha COOTBETCTBUE TPEOOBAHUSAM CTaHAAPTOB B 00JIACTH HH(OPMALIMOHHON
0e30macHOCTH

[1K-15 — CnocobGeH opraHu30BBIBATh TEXHOJIOTHYECKUH MPOLIECC 3aUTh HH()OpMaITUH
OrPaHUYEHHOI0 JOCTYIA B COOTBETCTBUU C HOPMATUBHBIMM IIPABOBBIMU aKTaMU U
HOPMaTHUBHBIMHU METOAMYECKMMHU JOKyMeHTaMu DeaepabHON Ci1y:K0bl 6€301aCHOCTH
Poccuiickoit ®eneparuu, OeaepanbHON CIyXObI 10 TEXHUYECKOMY U SKCIIOPTHOMY
KOHTPOJIIO

B pe3ynbraTe 0cBOEHUS NUCHUIUIMHBI O0yUYaOIIUICS TOJIKEH:

3HaTh:CTaHAApTl B o0OjacTh  MHPOPMALMOHHOM  0G€30MacCHOCTH;0CO0EHHOCTH
MIPAKTUYECKON JEATEIIBHOCTH BCEX IIEPEUNCIECHHBIX B ['paknaHckoM koaekce PO
IOpUANYECKUX JIMI, KJIACCU(UUUPYEMBIX IO OCHOBHOM 1eMu  JAESITEIbHOCTH,
OpraHMU3alOHHO-TIPAaBOBON (pOpMeE U XapaKTepy MpaB, BOSHUKAIOIIUX Y UX yUpenuTenen
(Y4acTHMKOB) B CBSI3M C y4yaCTHEM IIOCIEOHMX B 00pa3oBaHUWU HMMYIIECTBA
YUPEKIAEMOTO UMHU FOPUINYECKOTO JIULIA;

YMeTb:MPUMEHATh  KOMIUIEKCHBIM — TOIX0a K  obOecrnedeHuro  WH(OpMaIMOHHOM
0€30MMacCHOCTH; OCYIIECTBIISATh CBOIO AESITENLHOCTh B PA3IMYHbIX cepax 0OIeCTBEHHOU
KHU3HU C YYETOM MPUHATHIX B OOLIECTBE MOPAJIBHBIX U MPABOBBIX HOPM;
Bnaners:npuemamu HCITOJIB30BaHUS CTaHJIapTOB;CIIOCOOHOCTHIO
OpPraHM30BaTHbTEXHOJOTUYECKUM Mporecc3amuTbl  MHGOpMAalMU  BCOOTBETCTBHUH  C
MIPaBOBBIMUHOPMATUBHBIMH aKTaMU MHOPMATHUBHBIMH U METOAMYECKUMU JOKYMEHTaMH
OCTIK u ©CBb.

[To mucrumnnHe MpeIycMOTPEeHa TPOMEKYTOUHAs aTTecTanus B popme 3auera 6e3 OIeHKH.
OO0mas TpyT0EMKOCTh OCBOCHHUS TUCITUTUTHHBI COCTABIISIET 3 3a4ETHBIC STUHUIIBL.



